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Introduction 

Handbook Purpose 

The purpose of the handbook is to acquaint you with general policies and procedures of the 
Daviess County Public Schools that govern and affect your responsibilities as a coach. It is 
intended to be a tool to help implement local policies and procedures and guidelines established 
by the Kentucky High School Athletic Association (KHSAA) and other sport-specific 
governing bodies in the administration of student-athletics. For more detailed information 
about the KHSAA and the bylaws referenced in this handbook, please visit the following 
website:  www.khsaa.org 

Because this handbook is a general source of information, it is not intended to be, and should 
not be interpreted as, a contract. It is not an all-encompassing document and may not cover 
every possible situation or unusual circumstance. If a conflict exists between information in this 
handbook and Board policy or administrative procedures, the Board policies and procedures 
prevail. 

Some policies refer to specific forms that are available as part of the District’s administrative 
procedures. It is the employee’s responsibility to refer to the actual policies and/or 
administrative procedures for further information. Complete copies of those documents are 
available at the Central Office and in the Principal’s office. Policies and procedures also are 
available on line via the District’s website or through this Internet address: 
http://policy.ksba.org/d02/. Any employee is free to review official policies and procedures 
and is expected to be familiar with those related to his/her job responsibilities. Employees and 
students who fail to comply with Board policies may be subject to disciplinary action. 01.5 

School council policies, which are also available from the Principal, may also apply in some 
instances. 02.4241 

In this handbook, bolded policy codes indicate related Board of Education policies. If an 
employee has questions, s/he should contact his/her immediate supervisor or the Assistant 
Superintendent for Operations or Director of Personnel. 

Future Changes 

Although every effort will be made to update the handbook in a timely manner, Daviess 
County Public Schools reserves the right, and has sole discretion to change any policies, 
procedures, benefits, or terms of employment without notice, consultation, or publication, 
except as may be required by contractual agreements and law. The District reserves the right, 
and has the sole discretion to modify or change any portion of this handbook at any time. 

 

http://www.khsaa.org/
http://policy.ksba.org/d02/
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District Mission 

The mission of the Daviess County Public Schools is to prepare students to succeed for life by 
meeting the individual needs of students, ensuring quality instruction, and developing a learning 
community. 

Athletics Program Philosophy 

A balanced and student-centered athletics program is an essential component of an effective 
and comprehensive educational experience. It should provide opportunities for students to 
develop their talents and compete in a positive and constructive environment, and, more 
importantly, to grow as individuals and learn those valuable life lessons that competitive athletic 
activities uniquely promote.  Because of the special opportunities for personal growth that 
sports provide, it is our firm belief that each program should maximize participation within the 
reasonable limitations that the competitive nature of each inter-scholastic sport allows.   

We also believe that every effort should be made to support the overall athletics program with 
the best facilities and equipment, and with the most qualified staff available. Our coaches 
should teach the specific skills necessary for success in their respective sport, prepare each 
participant for the physical demands of that sport, and use their sport to teach those skills and 
attributes that are essential to success in all aspects of life.  The expectation of each individual 
program is to use the preparatory and competitive experiences that it provides to teach self-
discipline, teamwork, self-sacrifice, sportsmanship, leadership, and ethical behavior.  We believe 
that participants should grow and develop as much from practice and conditioning sessions as 
from competition and that the growth and development of individual participants is not limited 
by “playing time.”   

It is the intent of the Daviess County Public Schools that students participate in as many 
athletic activities for which they are eligible and for which their skill level and/or degree of 
preparation allows. It is our expectation that coaches shall strongly encourage students to 
participate in all sanctioned sports programs offered by the school if participation 
would be beneficial to the student-athlete.  Furthermore, it is also our belief that 
meaningful athletic competition involves not only winners and losers; win or lose, 
athletics serve as an ideal environment for the development and expression of human 
excellence.   

Student-athletes may participate in more than one sport during the same season, if both 
coaches are reasonably able to coordinate a student’s schedule.  If so, the in-season sport should 
take priority over an out-of-season sport or conditioning sessions for that sport.  

 If student-athletes quit a team when faced with a possible suspension from eligibility or 
are removed from an activity for disciplinary reasons, they shall be ineligible to compete 
in another sport for the period of the disciplinary sanction imposed or for the period 
the sanction would have been imposed, had they not quit. 
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 A student-athlete will not be allowed to begin participation in a second sport if they 
remove themselves from an in-season sport or are dismissed from the team, unless 
there is a mutual agreement by the student-athlete, both coaches, and the Athletic 
Director.  In the event that the coaches cannot reach agreement, the final decision will 
rest with the Athletic Director. 

In addition to these guidelines, and to promote safety, fairness and good sportsmanship at all 
levels and in each district athletic program, coaches shall implement relevant policies and 
procedures of the Daviess County Board of Education, their respective School-Based Decision 
Making (SBDM) Council, and the Kentucky High School Athletic Association (KHSAA). 

Goals and Objectives of the DCPS Athletics Program 

Daviess County Public Schools believe that interscholastic athletics are a significant and 
essential part of the total education process and that many positive attributes and character 
traits are learned through participation in athletic programs. In support of this belief, the 
following goals and objectives have been established for the athletic programs of the Daviess 
County Public Schools:  

1. To provide a physically and emotionally safe and healthy environment for student-athletes 
to learn, perform, compete, and develop those personal attributes that contribute to 
personal and team success, which include, but are not limited to, self-discipline, work ethic, 
leadership, teamwork, and sacrificing self-interest for the good of the team.  

2. To promote a positive image of the district, their school, and their respective program, both 
inside and outside the Daviess County Public Schools community. 

3. To provide an exemplary program of interscholastic athletics that provides meaningful and 
beneficial activities and growth opportunities for every participant. 

4. To constantly pursue excellence, while demonstrating exemplary sportsmanship and 
enhancing the mental and physical wellness of the student-athletes. 

5. To promote and maximize quality participation in each program and to encourage student 
and community support of the programs, as well as attendance at events.   

6. To provide and maintain safe, clean, and quality athletic facilities that represent our schools 
and district in a positive manner.   

7. To maximize success opportunities for all student-athletes in all programs.   

8. To ensure participants realize and appreciate that athletics are but a single component of 
the overall educational experience of student-athletes and that all other components, 
including academic achievement, be given the same attention and level of significance.  
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9. To take full advantage of the multiple unique learning opportunities that athletic 
participation provides to teach real-life lessons and success principles that will benefit 
student-athletes in their future endeavors and adult life.  Those opportunities include, but 
are not limited to:   

a. Promoting the physical, mental, emotional, and social growth and development of 
all participants. 

b. Learning and internalizing the importance and benefits of such traits as loyalty, 
commitment, character, teamwork, fair play, and citizenship. 

c. Intentional leadership that focuses on self-discipline, self-motivation, self-
sacrifice, the importance of hard work, and the pursuit of individual and team 
excellence. 

d. Promoting community development by establishing student, school, and 
community ownership of, and connection to, our athletic programs and their 
goals to create a common interest and cause for our school community and to 
stimulate school spirit and unity. 

e. Creating collaboration among parents, schools, and educators and the creation of 
community pride. 

 

District Expectations - Conduct of Program 

The District expects full compliance with all Board and KHSAA policies, effective leadership 
and oversight of the various school-based teams and athletic programs, and the demonstration 
of the highest personal conduct by anyone assigned to an athletics-related role. It is the 
expectation of the Board of Education that all District coaches will: 

1. First and foremost, protect and monitor the physical safety and health of every student-
athlete they coach. 

2. Read and adhere to the District Coaches’ Code of Ethics. 

3. Read, sign, and adhere to the contents of this handbook.  

4. Annually review and adhere to all portions of the KHSAA handbook related to the sport 
they coach. 

5. Do their best to see that students are not subjected to hazing, bullying, physical abuse, or 
intimidation at any time. 

6. Create a positive learning atmosphere in games and practices. 
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7. Avoid using profanity or abusive language that specifically targets athletes, parents, coaches, 
officials, or fans.  Any substantiated report of such language may result in disciplinary 
actions being taken. 

8. Teach individual fundamentals and a team concept to every member of their team at the 
beginning of and throughout the total season. 

9. Take the lead in promoting and communicating to college coaches on behalf of every 
athlete on their team interested in pursuing a college athletic career. 

10. Punctually attend all required coaches meetings. 

11. Provide accurate and timely communication to athletes, parents, and administrators as it 
relates to the following: game and practice schedule, team rules, player expectations, 
projected out of pocket expenses for the upcoming season, fund raising activities, off-
season programs, etc. It is expected that a pre-season parent meeting be conducted so that 
all of the above information can be distributed prior to the beginning of the season.  

12. As a part of the coaches’ evaluation process, submit an end-of-the-year report that would 
include but not be limited to the following: game by game statistics, personal and team 
accomplishments, team roster, next year’s schedule and outlook. 

13. Oversee and foster positive public relations for their team, including notifying 
KHSAA/Riherds Scoreboard, newspapers and television stations of game results 
immediately upon completion of the game, win or lose, and notifying the school 
administration by the next morning after the game. 

14. Ensure that all required paperwork/documentation for assistant and volunteer coaches is 
submitted prior to that person performing any coaching duties where student-athletes are 
present.   

15. Be organized and prepared for every practice with a schedule and outline for each portion 
of the practice. 

16. Prepare their team to be their “competitive best” and accept victories and defeats with 
good sportsmanship. 

17. Display a positive health-related role model for student/athletes. At no time will the coach, 
his/her staff or student-athlete use a tobacco product, alcohol, or illegal drugs while 
associated with the school or athletic program. (i.e. practice, competition, and while 
traveling with the team). 

18. As a Head Coach, officially and properly evaluate the performance of all assistant coaches 
serving with the team. 
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19. Promote the security, maintenance, and sanitary conditions of all facilities and equipment 
assigned to the sport he/she coaches during the playing season.  

20. Supervise and ensure the cleanliness, sanitary conditions and storage of all equipment at 
game and practice sites no later than two (2) weeks following the completion of the season. 
Note:  All sports facilities (including locker rooms) are subject to inspection by school 
district personnel or local health department officials without prior notice.  

  

Title IX 

All interscholastic and intramural athletic competition shall be in compliance with the 
constitution, bylaws, and tournament rules of the Kentucky High School Athletic Association 
(KHSAA) and Title IX requirements. As a condition to KHSAA membership, each member 
school and Superintendent shall annually submit a written certification of compliance with 20 
USC Section 1681 (Title IX). 

Coaches shall abide by: 

 Policies adopted by the school board or school council relating to evaluation of the 
athletic program that address program equity for both male and female athletics. 

 Program implementation requirements developed by Superintendent/designee to 
promote compliance with Title IX requirements. 09.31 

 

KHSAA Imposition of Penalties 

If KHSAA rules and regulations are violated, penalties may be imposed on the school or 
individual within the defined parameters of Bylaw 33, the KHSAA Due Process Procedures. 
The Principal shall be responsible for oversight of the school’s athletic program to see that it 
remains compliant with KHSAA rules. 

Please refer to KHSAA Bylaw 33. 
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School Sponsored Athletic Teams 

The current High School athletic events sponsored and approved by the Daviess County 
Board of Education for each year are as follows: 

Girls Boys 

Cross Country Cross Country 

Soccer Soccer 

Volleyball Football 

Golf Golf 

Cheerleading 

Archery 

Wrestling 

Archery 

Basketball Basketball 

Swimming Swimming 

Track & Field Track & Field 

Softball Baseball 

Tennis 

Bowling 

Tennis 

Bowling 

Dance 

Bass Fishing 

Bass Fishing 

The current Middle School athletic events sponsored and approved by the Daviess County 
Board of Education for each year are as follows: 

Girls Boys 

Cross Country Cross Country 

Cheerleading Football 

Basketball Basketball 

Track & Field Track & Field 
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Program Guidelines 

Equal Educational and Employment Opportunities 

Employment 

Daviess County Public Schools is an Equal Opportunity Employer. The District does not 
discriminate on the basis of age, color, disability, race, national origin, marital status, religion, sex 
or genetic information, as required by law. 

Reasonable accommodations for individuals with disabilities will be made as required by law. 

If considerations of sex, age or disability have a bona fide relationship to the unique 
requirements of a particular job or if there are federal or state legal requirements that apply, then 
sex, age or disability may be taken into account as a bona fide occupational qualification, 
provided such consideration is consistent with governing law. 03.113/03.212 

Education 

No student-athlete shall be discriminated against because of age, color, disability, race, 
parental status, marital status, national origin, religion, or sex. 

Parents of students who have a temporary or permanent disability may request that the 
Principal or other District administrator provide appropriate accommodations necessary for 
them to have an equal opportunity to participate in instructional and extracurricular activities, as 
required by law. Students who are at least eighteen (18) years of age may submit their own 
requests. 09.13 

If you have questions concerning District compliance with state and federal equal educational 
and employment opportunity laws, contact the Director of Personnel (District Title IX 
Coordinator).  

Section 

1 
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Harassment/Discrimination 

Daviess County Public Schools intends that employees and students have a safe and orderly 
work and learning environment. Therefore, we do not condone and will not tolerate 
harassment of, or discrimination against, any employee, student, or visitor to our schools or 
District.  Furthermore, any act that disrupts the work place or the educational process and/or 
interferes with an employee’s job responsibilities or student learning will not be tolerated. 

Any coach or sponsor who engages in hazing, harassment or discrimination of another 
employee or student may be subject to disciplinary action including, but not limited to, 
termination from his/her coaching position. In addition, if a coach/sponsor knowingly 
allows harassment or hazing by others against players on his/her team, he/she may be 
subject to disciplinary action, including but not limited to termination from his/her 
coaching position. 

Employees or students who believe that they or any other employee or student or a visitor to 
the school or District is being or has been subjected to harassment or discrimination shall bring 
the matter to the attention of the Principal or the Central Office as required by Board policy. 
The District will investigate any such concerns promptly and confidentially. 

No employee or student will be subject to any form of reprisal or retaliation for having made a 
good-faith complaint under Board policy. For complete information concerning the District’s 
position prohibiting harassment/discrimination, assistance in reporting and responding to 
alleged incidents, and examples of prohibited behaviors, employees should refer to the District’s 
policies and related procedures. Complaints of harassment/discrimination, whether verbal or 
written, shall lead to a documented investigation and a written report. 03.162/03.262/09.42811 

Confidentiality 

In certain circumstances, employees will have access to confidential information regarding 
students’ or employees’ medical, educational or court records. Employees are required to keep 
student and personnel information in the strictest confidence and are legally prohibited from 
passing confidential information along to any unauthorized individual. Employees with whom 
juvenile court information is shared as permitted by law shall be asked to sign a statement 
indicating they understand the information is to be held in strictest confidence. 

Access to be Limited 

Employees may only access student record information in which they have a legitimate 
educational interest. 03.111/03.211/09.14/09.43 

Both federal law and Board policy prohibit employees from making unauthorized disclosure, 
use or dissemination of personal information regarding minors over the Internet. 
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Coaches wishing to utilize a social networking site for instructional, administrative or other 
work-related communication purposes shall comply with the District’s acceptable use policy, 
procedures and other applicable guidelines. 08.2323 

Athletic Program Volunteers 

Athletic program volunteers are persons who do not receive compensation for assisting in 
program activities. All volunteers shall work only under the direct supervision of the 
Coach, Athletic Director, or Principal.  Furthermore, if a volunteer is serving as a coach, 
or their role is similar to that of a coach, then they are subject to the same pre-
employment and employment requirements and expectations as any other coach, 
regardless of compensatory status.  03.6 

Criminal Background Check and Testing 

All coaches, assistant coaches and athletic program volunteers must undergo a criminal history 
background check(s) as required by Board policy. 03.11/03.21, 03.6 

The District shall conduct, at District expense, a state criminal records check on all athletic 
program volunteers who have contact with students on a regularly scheduled and/or 
continuing basis, or who have supervisory responsibility for children at a school site or on 
school-sponsored trips. 

Pursuant to KRS 160.380, the Superintendent/designee also may require athletic program 
volunteers to submit to a national criminal history background check for safety reasons. 
With prior approval of the Superintendent/designee, the background checks will be 
conducted at District expense.  

No athletic program volunteer, including volunteer coaches, shall supervise students or be 
given the authority to supervise students, unless the volunteer has been designated to 
supervise students by the Principal or designee.  Additionally, no volunteer shall work with 
students in any capacity until completing all pre-employment requirements, including a 
background check and drug screen. 03.6 

Compensation 

For employees who are assigned coaching responsibilities, compensation shall be made 
according to a schedule approved annually by the Board. Compensation for all services 
rendered as an employee of the District shall be processed through standard payroll procedures. 
03.121/03.221 

No coach shall receive from any other source a salary supplement for coaching 
school-sponsored athletics. 

Please refer to KHSAA Bylaw 27. 
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Reduction in Salary and Responsibilities 

Salaries for certified personnel shall not be less than the preceding year unless such reduction is 
part of a uniform plan affecting all teachers in the entire District or unless there is a reduction of 
responsibilities. Reduction of coaching responsibilities for teachers may be accompanied by a 
corresponding reduction in salary. Written notice that states the specific reason(s) for the 
reduction shall be furnished to teachers no later than ninety (90) days before the first student 
attendance day of the school year, or May 15, whichever is earlier. 03.1212 

Assignment of coaching duties to a certified employee is on a year-by-year basis only, and there 
is no right to a position, or to receive compensation for those duties, in subsequent years.   

Admission to Athletic Contests 

The following are admission prices to varsity athletic events for District High Schools. (Middle 
Schools will follow the conference guidelines.) 

*Veterans and current military w/ID will be granted free admission to all regular season events.  

General Admission $5.00 

Students $5.00 

Children (under age 6 accompanied by an adult) No charge 

Admission to non-varsity events will be determined by the individual school, not to exceed 
varsity admission. All post-season admission prices are determined by KHSAA and are 
followed by each school. 

Season passes are available from the school Athletic Director at a discounted rate. The season 
pass price will be set by the school and will be based on the number of home games per season. 

Post-season play and special tournaments will not be included in the season pass price. 
Spectators will be able to purchase those tickets either at the gate or during special announced 
times prior to the event. 

Cheerleading 

While recognizing the benefits of athletic competition, the primary function of a cheerleading 
program in the District is to support interscholastic athletics and to uphold, reflect, and project 
the goals of the school community. Therefore, cheerleading squads will be a major part of the 
athletic program and will not only support their athletic teams but also promote school spirit 
and sportsmanship at contests and in the school as well. 
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Equitable Cheering 

The Daviess County Board of Education, as well as federal Title IX guidelines, requires that 
high school cheerleading squads cheer at boys’ and girls’ athletic events on an equitable basis. 

It is the District’s expectation that the top varsity level cheerleading squads at Apollo High 
School and Daviess County High School will: 

 Cheer at all home and away varsity football games as well as any post season varsity 
football games. 

 Cheer at all home boys’ and girls’ varsity basketball games, all away boys’ and girls’ 
varsity District basketball games, and all boys’ and girls’ varsity post-season basketball 
games. 

In the event that there is a conflict between a home game and an away District game, the home 
game will take priority. 

The school’s Cheerleading Sponsor is responsible for creation of the athletics event cheering 
schedule and communicating the schedule with the school Athletics Director. This schedule 
will be filed into the Title IX master file each year. 
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Staff Responsibilities 

Qualifications 

NFHS Coaching Principles Certification 

All District coaches are required to complete the “National Federation of High Schools” 
certification. This certification is divided into three (3) separate phases: 

 Clinic Phase, which will familiarize the coaches with the course material and 
procedures. 

 Self-Study Phase in which the coach will read and study the text to prepare for the 
testing phase. 

 Testing Phase, which is the final step where coaches will be allowed to take a written 
exam and will be permitted to use the textbook. 

 Coaches are required to submit certification documentation to the school Athletics 
Director.  Failure to comply with this requirement in a timely manner may result in 
suspension from coaching duties. 

 Failure to complete the NFHS certification and provide supporting documentation 
may result in disciplinary action, including suspension. 

Coaches who respond correctly to 80% of the questions will receive certification. 
According to the KHSAA, coaches are given one (1) year from date of employment to 
receive this certification. The District encourages all coaches to take the class and pass the 
test within the first season of employment. Once the certification is received, no further 
coaching certification through the NFHS Coaching Course will be required. The cost for 
this certification process is $75.00 and will be paid for by the school. The coach will be 
required to complete the course in the allotted time. If the course is not complete and the 
coach is required to take the course again, he/she will be responsible for the new course 
fee. Prior ASEP certifications will be acceptable. 

Section 

2 
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Supervision of Coaches 

Every employee is assigned an immediate supervisor. All employees receive a copy of their job 
description and responsibilities for review. Immediate supervisors may assign other duties as 
needed. If employees have questions regarding their assigned duties and/or responsibilities, they 
should direct those questions to their supervisor. 03.132/03.232 

Coaches shall answer directly to the Principal and/or designee (Athletics Director) who shall be 
responsible for the day-to-day administration of the school’s athletic program. Although s/he 
may assign duties to other staff members, the Principal shall retain the responsibility for the 
satisfactory conduct of the athletic program. 09.31 

Paraprofessional/Assistant Coaches 

All paraprofessional head and assistant coaches must complete all pre-employment requirements 
with the personnel office and must be cleared by the Director of Personnel prior to any contact 
with the student-athletes.  Hiring should be completed and all required paperwork should be 
turned into the personnel office by the following dates: 

Fall Sports – June 15 

Winter Sports – September 15 

Spring Sports – January 15 

Failure to complete all pre-employment requirements by the appropriate due date will prohibit 
the coach from assuming their duties until receiving approval from the Director of Personnel 
and may result in delayed compensation.   

Certified and non-certified personnel can fill Head Coach and Assistant Coaching positions. A 
coach who meets the following criteria (whether the applicant is a paraprofessional or full-time 
Daviess County Public Schools employee) is eligible for a paid position: 

School Athletic Director file requirements: 

1. NFHS Coaching Principles Certification (1-year allowance to complete) 

2. Coaches Code of Ethics Form 

3. KRS 160.445– Heat Related Emergency Training  

4. Proof of CPR/First Aid/ AED Certification 

5. Sports Safety Training 

6. Student Restraint/Seclusion Training 

7. Administration of Emergency Medications Training 
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Central Office - Personnel Department file requirements: 

1. Official transcripts and diplomas (confirming a minimum of 64 college credit hours) 

2. Current W4 Form 

3. Current Medical Exam with TB test 

4. Pre-Employment drug test 

5. Criminal records check 

6. Copy of driver’s license and Social Security card, verifying minimum age of 21 years old. 

7. Application and resume 

8. If applicant has not earned 64 college credit hours, he/she must complete required 
paperwork for waiver of KHSAA Bylaw 27, which may be accessed through this link:: 

http://www.khsaa.org/forms/ge40.pdf 

 

A listing of the current extra duty stipend salary scale can be found at www.daviesskyschools.org. 

Appropriate Dress 

School employees shall model appropriate dress, hygiene and personal appearance. Their dress 
and appearance shall not pose a safety hazard or significantly disrupt or interfere with the 
educational process and positive work environment of the District. 03.1326/03.2326 

Each coach is to represent Daviess County Public Schools in a professional manner as they 
coach their team during practices and (in particular) during competitions. Modesty (wearing 
shirts at all times while assuming coaching responsibilities), cleanliness and up-to-date coaching 
apparel should be obvious components of a coach’s attire.  *Coaches should wear school apperal 
or at minimum school colors during practices/competition.  

Professional Development 

All coaches shall abide by the requirements of KHSAA Bylaw 27: Requirement for Coaches and 
Others Working with High School Teams regarding professional development. This 
professional development shall include, but not be limited to, CPR and AED training along with 
participation in the Coaches Education Program, KHSAA Sports Safety Training course, and 
KHSAA Rules clinics. 

Professional development should be a continuous process and all coaches are expected to be 
life-long learners and to continue to grow professionally by expanding their knowledge and 
understanding of their respective sport and other relevant topics. Participation in voluntary 
professional development and membership in local, state, and national organizations is 
encouraged. 

 

http://www.khsaa.org/forms/ge40.pdf
http://www.daviesskyschools.org/
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Clinics, Conferences, and Meetings 

For clinics, conferences, and professional meetings, each Head Coach will submit clinic 
information with registration fee to the school Athletic Director’s office for approval. 
Registration fees will be paid by the Head Coach and reimbursed through the school athletic 
account, with all other expenses to be covered by coach and/or booster club.  

Meetings 

All Head Coaches (high school and middle school) are required to attend a mandatory coaches’ 
meeting that will be held at the beginning of each school year. This date will be determined by 
the School Athletic Director and communicated prior to the end of the current school year.  
Additionally, Head Coaches are required to attend any meetings as scheduled by the School 
Athletics Director (infrequent in occurrence). 

Evaluation 

All Head Coaches will be subject to a yearly end of the season evaluation. The evaluation will be 
conducted by the Principal and/or the School Athletic Director. 

All Head Coaches will annually evaluate Assistant Coaches and provide a copy of those 
evaluations to the School Athletic Director for the permanent file. 
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Physical Examinations 

Coaches 

All newly employed personnel, excluding paraprofessional coaches, shall present 
documentation of a medical examination performed by a licensed physician, physician 
assistant (PA), or advanced practice registered nurse (APRN) or by a licensed medical 
practitioner of the employee’s choice. 03.111/03.211 

Students 

Each student seeking eligibility to participate in any school athletic activity or sport must pass an 
annual medical examination performed and signed by a medical practitioner as required by law. 

Consistent with guidelines issued by KHSAA or the Kentucky Board of Education (KBE), the 
required physical examination and parental authorization shall include acknowledgement of 
receipt of information on the nature and risk of concussion and head injury, including the 

continuance of playing after concussion or head injury. 09.311 

Please refer to KHSAA Bylaw 2. 

Fund-Raising Activities 

All District-wide fund-raising activities must be approved by the Board of Education. Athletics 
teams and booster clubs may hold special fund-raising events upon approval of the building 
Principal. 

Fundraising proceeds must benefit the entire group of students involved, regardless of 
participation in the fundraising activity.  There will be no fundraisers tracked by individual 
students.  See also Accounting Procedures for Kentucky School Activity Funds/Redbook. 

Door-to-door solicitations are prohibited. 

No student shall be compelled to participate in or meet any kind of quota in a fund-raising 
activity, nor be required to do door-to-door selling as part of a fund-raising event. 

All booster groups wishing to be recognized by and/or affiliated with the District shall adhere to 
applicable state and federal laws, including taxable income reporting requirements, when 
conducting fund-raising activities to benefit the school or District. 

Funds raised by athletic program booster clubs shall comply with the requirements established 
by the Board. 04.312, 09.33 

Solicitation of advertising for any student publication is permitted. All funds that are raised in a 
school sponsored fund-raising project belong to the school and do not belong to the students or 
parents during the fund raising event or even after the funds are deposited in the activity 
account. Therefore, no student or parent  has property rights to school-sponsored fund 
raising monies. 
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Coaches and other athletic staff and volunteers shall not collect money from students for any 
non-school sponsored activity. 

For additional school or District fund raising information, coaches should refer to the state 
Accounting Procedures for Kentucky School Activity Funds (Redbook). 

Game Ticket Sales 

Any and all game ticket sales conducted by a booster club (including out of season games) must 
adhere to state financial guidelines, including use of proper tickets and completion of required 
verification forms. No game officials or umpires may be paid directly from booster clubs. All 
such payments must be made through the school bookkeeper to ensure proper Internal 
Revenue Service rules are being followed by the District. Questions may be directed to the 
District Finance Office. 

Please refer to KHSAA Bylaw 28. 

Safe Working Environment 

It is the intent of the Board to provide a safe working and learning environment for all 
employees and students. Employees should report any security hazard or conditions they believe 
to be unsafe to their immediate supervisor.  

In addition, employees are required to notify their supervisor immediately after sustaining a 
work-related injury or accident. A report should be made within 24-48 hours of the occurrence 
and prior to leaving the work premises, UNLESS the injury is a medical emergency, in which 
case the report can be filed following receipt of emergency medical care. 

In order to eliminate or minimize occupational exposure to bloodborne pathogens, employees 
must comply with the District’s Bloodborne Pathogen Control Plan. When bodily fluid spills 
occur, employees shall follow procedures posted in each school building or worksite. Disposable 
gloves and plastic bags are available in multiple locations within the school and Coaches should 
verify that correct supplies are readily accessible for use, as required. 

For information on the District’s plans for Hazard Communication, Bloodborne Pathogen 
Control, Lockout/Tagout, and Personal Protective Equipment (PPE) or Asbestos Management, 
contact the Principal or see the District’s Policy Manual and related procedures. 

Employees should use their school/worksite two-way communication system to notify the 
Principal, supervisor or other administrator of an existing emergency. 03.14/03.24, 05.4 

Disrupting the Educational Process 

Any employee who participates in or encourages activities that disrupt the educational process 
may be subject to disciplinary action, including termination. 
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Behavior that disrupts the educational process includes, but is not limited to: 

 conduct that threatens the health, safety or welfare of others; 

 conduct that may damage public or private property (including the property of 
students or staff); 

 illegal activity; 

 conduct that interferes with a student’s access to educational opportunities or 
programs, including ability to attend, participate in, and benefit from instructional and 
extracurricular activities; or 

 conduct that disrupts delivery of instructional services or interferes with the orderly 
administration of the school and school-related activities or District operations. 
03.1325/03.2325 

Drug-Free/Alcohol-Free Schools 

The Board has adopted a policy to promote drug-free, alcohol-free schools. Any employee who 
violates the terms of the District’s drug-free/alcohol-free policies may be suspended, 
nonrenewed or terminated. Violations may result in notification of appropriate legal officials. 

Employees must notify the Superintendent of any arrest or indictment related to alcohol or drug 
violations at any time while employed by the Daviess County Board of Education, regardless if 
the employee is actually working at the time of the alleged violation. 

Employees who know or believe that students or other employees have violated the District’s 
alcohol-free/drug-free policies must promptly make a report to the local police department, 
sheriff, or Kentucky State Police. 03.13251/03.23251/09.423 

Weapons 

Carrying, bringing, using, or possessing any weapon or dangerous instrument, or realistic 
facsimile thereof, in any school building, on school grounds, in any school vehicle, or at any 
school-sponsored activity is prohibited. Except for authorized law enforcement officials, the 
Board prohibits carrying weapons on school property, which includes conceal/carry permits. 
Staff members who violate this policy are subject to disciplinary action, including termination.  

Employees who know or believe that this policy has been violated must promptly make a report 
to the local police department, sheriff, or Kentucky State Police. 05.48 
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Assaults and Threats of Violence 

Employees should immediately report any threats they receive (oral, written or electronic) to 
their immediate supervisor. A “threat” shall refer to a communication made by any means, 
including, but not limited to, electronic and/or online methods. 09.425 

Tobacco Products 

The use of tobacco products is prohibited at all times in or on any school property owned or 
operated by the Board, including outdoor facilities, and during all District-sponsored activities, 
including sporting events. 03.1327/03.2327 

Use of School Property 

All personnel shall be responsible for the school equipment (including technology), supplies, 
books, furniture, and apparatus under their care and use. Any damaged, lost, stolen, or 
vandalized property shall be reported to the Principal. 

An employee shall not use any District facility, vehicle, equipment or materials in performing 
outside work unless otherwise approved by the Superintendent or Board. 

District-owned telecommunication devices shall be used primarily for authorized District 
business purposes. Limited personal use of such equipment is permitted. 03.1321/03.2321 

Coaches shall advise individuals with disabilities who request accommodations at District athletic 
activities to contact the District ADA/504 Coordinator for assistance and guidance. 10.5 

Athletic Camps 

Coaches in all sports may organize and operate youth sports camps in their respective sports if 
approved by their immediate supervisor. All camps must be operated as a school-sponsored 
activity and comply with all relevant policies and procedures as described in other sections of 
this handbook or in District policy and procedures. All personnel serving as camp instructors 
shall be: 

1. Currently employed coaches of the school, 

2. Volunteers as described in previous handbook sections, or 

3. Student-athlete members of the respective athletic team offering the camps. 

All revenues and expenditures for athletic camps shall comply with school and District financial 
policies as described in this handbook or in the complete District policy and procedure manual. 

For further guidance, see Accounting Procedures for Kentucky School Activity Funds 
(Redbook). 

All athletic camps should be scheduled so they do not conflict with the regular academic 
calendar of the Daviess County Public Schools nor the District’s regular academic programming. 
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No athletic camp will be permitted to be scheduled during the KHSAA-designated “Dead 
Period.” 

Please refer to KHSAA Bylaw 26. 

Inventory of Athletic Equipment 

Athletic equipment shall be subject to policies and procedures concerning the District’s 
inventory process and related reporting requirements. 04.7 

Gifts/Gratuities 

No employee shall receive, directly or indirectly, any gift, reward, or promise of reward in 
exchange for influence in recommending or procuring the use of any goods, services, property, 
or merchandise of any kind for which school funds are expended. 

Any gift presented to a school employee for the use of the school must have the prior approval 
of the Superintendent or the Superintendent's designee. Any gift so approved and accepted on 
behalf of the school becomes the property of the Board of Education. 

When local vendors offer gifts or gratuities to solicit business, no District employee or member 
of the employee’s family may give or accept a gift or gratuity when the offering may reasonably 
be construed as having any connection with District business relationships. 

Solicitations 

Employees shall not solicit for personal financial gain from students, parents and other staff 
during the school day or during school events. 03.1721/03.2721 

Alteration of School Property 

Any change or modification to be made in the landscape of school grounds, construction of 
driveways or roads across such grounds; renovation of the school buildings or the alteration of 
any part thereof; or the construction of buildings, playing fields, tennis courts, or the erection of 
lighting systems for such fields or courts shall be done only after the approval of the project by 
the Board and appropriate state agencies. 05.11 

Athletic Booster Facility Assistance 

Appreciating the fact that booster clubs have in mind the best interests of the student athletes, 
the success of their particular sport, and the future of the District athletic programs, guidelines 
have been established to promote cooperation and efficiency when boosters elect to provide 
financial assistance with the approved District athletic facility improvement plan. 

The Athletic Department, Superintendent, and Board of Education realize the potential of this 
partnership and appreciate the initiative from the booster clubs in providing assistance with 
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athletic projects scheduled for completion. It is therefore imperative that the following guidelines 
be established and adhered to guide all future cooperation on District athletic projects. 

1. The Principal, Director of Maintenance, Superintendent/designee and Board of Education, 
prior to a project being started, must give approval to the proposed plan of financial 
assistance. 

2. The Board will entertain booster assistance with building projects that are deemed a priority 
by the Board. Primarily, the Board will consider entering into agreements for financial 
assistance only.  Labor and “sweat equity” will be closely scrutinized and only permissible by 
obtaining pre-approval from the Superintendent and Director of Facilities. Further, these 
proposed projects must be categorized as “maintenance projects” rather than capital 
construction. The Board will secure the services of an architect and licensed contractor on all 
facility projects as required by Kentucky Department of Education regulations. 

3. If there is any fund raising required by the booster club to meet its financial commitment, 
the fundraiser shall have prior approval of the building Principal or, as needed, by the Board. 

4. All facility projects must fit into the overall District Facility Plan of the District, as approved 
by the Superintendent and the Board. 

5. As noted above, current Board policy prohibits any alteration to school property without its 
approval. 

6. The Board recommends that booster clubs use their funds to enhance their respective 
athletic teams, i.e., charter bus travel, rather than school bus travel, while ensuring 
compliance with all Title IX regulations. 

Advertising 

No advertising shall be allowed in the facilities or on the grounds of school property, except as 
expressly approved by the Board. However, this requirement does not prevent advertising in 
publications which are published by booster clubs. 10.4 

Posting Signs on Board Property 

Posting of commercial advertising signs in facilities or on the grounds of school property must 
be approved by the Board through the Superintendent or designee in accordance with approved 
procedures. 

District Representation 

Use of the school mascot, school logos, and/or school and District imagery is restricted 
and, as such, cannot be altered. No one shall use these logos or images without the 
expressed permission of the school or District administration. All logos and images that are 
to be used shall be approved by the Superintendent or designee and shall comply with the 
style guide adopted by the District. 
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Political Activities 

Employees shall not promote, organize, or engage in political activities while performing their 
duties or during the work day. Promoting or engaging in political activities shall include, but not 
be limited to, the following: 

 Encouraging students to adopt or support a particular political position, party, or 
candidate; or 

 Using school property or materials to advance the support of a particular political 
position, party, or candidate. (i.e. signage inside or outside school property) 
03.1324/03.2324 

In addition, KRS 161.164 prohibits employees from taking part in the management or activities 
of any political campaign for school board. 

Media Relations 

It is the responsibility of every Head Coach (or designee) to call in the scores of each game, 
whether it is played at home or away. The results are to be called in as soon as possible after each 
game to the KHSAA/Riherds Scoreboard at (800) 453-6882. Be prepared to share with the 
reporter the score at the end of each period, who scored, pertinent stats, and any other 
information that will help publicize the Daviess County Public Schools athletics teams. 
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Copyrighted Materials 

The use and duplication of copyrighted material for educational purposes shall be within the 
generally accepted uses delineated by applicable law and procedures developed by the 
Superintendent. In reference to copyrighted electronic materials, employees shall use such 
materials only in accordance with the license agreement under which the materials were 
purchased or otherwise procured. 08.2321 

Search and Seizure 

All searches of students must be conducted in compliance with Board Policy 09.436. 

Search of a pupil’s person shall be conducted only with the express authority of the 
Principal. 

Searches of a pupil's person or his or her personal effects shall only be conducted by a 
certified person directly responsible for the conduct of the pupil or the Principal/designee 
of the school which the student attends. Before a student’s outer clothing, pockets, or 
personal effects (e.g., handbags, backpacks, etc.) are searched, there must be reasonable 
grounds to believe the search will reveal evidence that the student has violated or is 
violating either a school rule or the law or possesses an item harmful to the school and its 
students.  

However, when an immediate threat to the health or safety of others occurs off site with no 
certified employee reasonably available, coaches that are responsible for the student are 
authorized to conduct the search of a student or his/her personal effects. Examples of 
immediate threats would include reasonable suspicion of the presence of illegal drugs or a 
weapon. 

No search of a pupil shall be conducted in the presence of other students, except for situations 
involving an imminent threat to students or staff where immediate action is required to prevent 
harm to health and safety. No strip searches of students shall be permitted.  

When a pat-down search of a pupil’s person is conducted, the person conducting the search 
shall be the same sex as the pupil; and a witness of the same sex as the pupil shall be present 
during the search. 09.436 
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Child Abuse 

Board policy 09.227 states, “Any teacher, school administrator, or other school personnel 
who knows or has reasonable cause to believe that a child under age eighteen (18) is abused 
(physically or sexually) shall immediately make a report to a local law enforcement agency 
or the Kentucky State Police, the Cabinet for Families and Children or its designated 
representative, the Commonwealth’s Attorney or the County Attorney in accordance with 
KRS 620.030.” 

After making the report, the employee shall notify the Principal of the suspected abuse, 
who then shall also promptly make a report to the proper authorities for investigation. 

Duty to Report 

There can be no “code of silence” when it comes to sexual or physical abuse, and it is the 
expectation of the Board of Education that such incidents are to be reported through 
proper channels as soon as it becomes known or is suspected. This also applies to 
knowledge of an inappropriate relationship between a fellow coach and student-athlete as 
defined in KRS 510.110. 

It is important to note that any employee or volunteer not reporting suspected sexual or 
physical abuse in a timely manner as directed is subject to immediate termination and 
prosecution under KRS 620.030. 09.227 

Corporal Punishment 

Employees shall not utilize corporal punishment as a penalty or punishment for student 
misbehavior. Corporal punishment shall refer to the deliberate infliction of physical pain on a 
student by any means. 09.433 

Use of Physical Restraint 

Employees may use, within the scope of their employment, such physical restraint as may 
be reasonable and necessary to protect themselves, students, or others from physical injury; 
to obtain possession of a weapon or other dangerous object under the control of a student; 
or to protect property from serious harm. Coaches shall annually attend and receive 
training on acceptable restraint/seclusion techniques. 09.2212 

If the ARC (Admissions and Release Committee) or Section 504 Team anticipates that a student 
may need to be restrained on a frequent basis, the District shall consider whether special restraint 
training is needed for one (1) or more of the employees who regularly work with the student. 
09.2212 

../../../AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/kbarber/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/Local%20Settings/DocumentManager.asp%3frequestarticle=/KRS/620-00/030.pdf&requesttype=krs
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Civility 

Employees should be polite and helpful while interacting with parents, visitors and members of 
the public. Individuals who come onto District property or contact employees on school 
business are also expected to behave accordingly. Employees who fail to observe appropriate 
standards of behavior are subject to disciplinary measures, up to and including dismissal. 

In cases involving physical attack of an employee or immediate threat of harm, employees 
should take immediate action to protect themselves and others. In the absence of an immediate 
threat, employees should attempt to calmly and politely inform the individual of the provisions 
of Policy 10.21 or provide him/her with a copy. If the individual continues to be discourteous, 
the employee may respond as needed, including, but not limited to: hanging up on the caller; 
ending a meeting; asking the individual to leave the school; calling the site administrator/ 
designee for assistance; and/or calling the police. 

As soon as possible after any such incident, employees should submit a written incident report 
to their immediate supervisor. 10.21 

Required Reports 

Although Coaches may be directed to make additional reports, the following reports are required 
by law and/or Board policy: 

 Report damaged, lost, stolen, or vandalized school property to the Principal. 
03.1321/03.2321 

 If you know or believe that the District’s alcohol-free/drug-free policies have been violated, 
promptly make a report to the local police department, sheriff, or Kentucky State Police. 
This is required if you know or have reasonable cause to believe that conduct has occurred 
which constitutes the use, possession, or sale of controlled substances on the school 
premises or within one thousand (1,000) feet of school premises, on a school bus, or at a 
school sponsored or sanctioned event. 09.423 

 Report potential safety or security hazards to the Principal and notify your supervisor 
immediately after sustaining a work-related injury or accident. 03.14/03.24/05.4 

 Report to the Principal/immediate supervisor or the District’s Title IX Coordinator if you, 
another employee, a student, or a visitor to the school or District are being or has been 
subjected to harassment or discrimination. 03.162/03.262, 09.42811 

 If you suspect that financial fraud, impropriety or irregularity has occurred, immediately 
report those suspicions to Principal or the Superintendent. 04.41 
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 If you know or believe that the District’s weapon policy has been violated, promptly make a 
report to the local police department, sheriff, or Kentucky State Police. This is required 
when you know or have reasonable cause to believe that conduct has occurred which 
constitutes the carrying, possession, or use of a deadly weapon on the school premises or 
within one thousand (1,000) feet of school premises, on a school bus, or at a school 
sponsored or sanctioned event. 05.48 

 District bus drivers taking medication either by prescription or without prescription shall 
report to their immediate supervisor and shall not drive if that medication may affect the 
driver's ability to safely drive a school bus or perform other driver responsibilities.06.221 

 District employees who know or have reasonable cause to believe that a student has been 
the victim of a violation of any felony offense specified in KRS Chapter 508 (assault and 
related offenses) committed by another student while on school premises, on school-
sponsored transportation, or at a school-sponsored event shall immediately cause an oral or 
written report to be made to the Principal of the school attended by the victim. 

The Principal shall notify the parents, legal guardians, or other persons exercising 
custodial control or supervision of the student when the student is involved in such an 
incident. 

Within forty-eight (48) hours of the original report of the incident, the Principal also 
shall file with the Board and the local law enforcement agency or the Department of 
Kentucky State Police or the County Attorney a written report containing the 
statutorily required information. 09.2211 

 If you know or have reasonable cause to believe that a child under eighteen (18) is 
dependent, abused or neglected, immediately make a report to a local law enforcement 
agency, the Cabinet for Families and Children or its designated representative, the 
Commonwealth’s Attorney or the County Attorney, and to the Principal (who shall also 
make a report to the proper authorities) and Superintendent. (See Child Abuse section.) 
09.227 

 Report to the Principal any threats you receive (oral, written or electronic). 09.425 

Please refer to KHSAA Bylaws 17 and 19. 
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Pre-Season Planning 

Notifications to Students/Parents 

Each coach of a high school athletic activity is responsible for distributing the forms required 
by KHSAA to each prospective student athlete, as well as forms required by the Board of 
Education. 

Developing the Coach/Parent Relationship 

Parents are a powerful part of every athletic program. Positively involved parents can help any 
team or athletic program achieve its goals much more effectively. On the other hand, alienated 
or uninvolved parents can be devastating to the team. The following information reflects 
guidance provided by the New Hampshire Athletics Association (N.H.A.A.), “Five tips for 
improving parental involvement,” and “Who Cares: Improving Public Schools through Relationships and 
Customer Service,” by Kelly Middleton: 

1 Get to know your parents  – Learn their names and invite them to play important roles 
for the team. Send quick, personal emails praising their child for effort or improvements 
that you’ve seen. Be as open as possible with personal contact information but don’t be 
afraid to set some reasonable ground rules on how it should be used.  

2 Set your expectations clearly up front – Develop rules intended to support 
improvement, not just restrict behavior. Be consistent. Perceived favoritism is a morale 
killer.  

3 Encourage parents to take ownership in the program – Work with your core parent 
leadership to create well-defined, authentic participatory roles for all parents and seek them 
out to serve.  

Section 

3 
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4 Make parents feel special – Develop activities that are parent-centric, such as inviting a 
parent to serve as an honorary sideline or bench coach for one game, open tape sessions 
inviting interested parents to view and comment, or recognizing contributing and 
supportive parents during time-outs or between quarters at events. 

5 Recognize that you are dealing with someone’s child – Practice effective, empathetic, 
parent-like listening skills and take actions that help, not penalize or demoralize students.  

Effective Communications with Parents 

Parenting and coaching are both extremely difficult roles. Through an effective communication 
strategy and a willingness to accept parents as the ultimate advocate for their children, coaches 
can provide the greatest benefit to student athletes. To be successful, communication is vital 
and requires time, good planning, and consistent delivery.  

The following are communication points and actions that the Daviess County Board of 
Education expects Head Coaches to share formally with players and parents: 

1. The athletic and competitive philosophy of the coach and the program he/she leads.  

2. Clearly define individual and team expectations, rules, and requirements for both 
student-athlete and parent/guardian.  

3. Provide reasonable notice of time, date and location of all practices and games. 

4. Establish a protocol by which a change in practice and game schedules will be 
communicated in advance.  

5. A reasonable expectation that parents communicate in advance the need for their child 
to be absent from team activities.  

6. Team requirements, i.e., practices, special equipment, off-season conditioning. 

7. All costs required for participation, including ways parents can communicate a need for 
financial assistance. Parents are to be reminded that no student selected for a team will 
be denied participation (including any local or long distance travel) because of an 
inability to pay for team activities.  

8. Procedures to follow should a student be injured during practice or games. 

9. Any discipline that may result in the denial of participation. 

10. Review of the codes of ethics for students, coaches, and parents.  

11. How parents can approach the coach to speak about their child’s progress or 
participation with ground rules for these conversations.  

12. Concerns about their child’s behavior.  

13. Ongoing communication (electronic or print) during the season, providing timely 
information and team announcements.  
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Pre-season Meeting 

It is expected that the head coach of every sport will organize a pre-season meeting for students 
and parents to, at a minimum, thoroughly communicate the items listed above. Many parent 
conflicts arise out of uncertainty and miscommunication; this meeting will provide parents the 
opportunity to hear requirements “up front” and to ask questions.  

The following are minimal expectations for the meeting: 

 The Head Coach must develop an agenda, including the relevant items contained in the 
Coaches’ Handbook.  The agenda will include the date, time, and location of these 
meetings and the Head Coach will provide a copy to the Athletics Director for filing.  

o Notify parents exactly what is required for student-athlete to earn a “letter”.   

 The Daviess County Public Schools Athletics Codes of Ethics, which include standards 
for the relationship between coaches and parents.  

Communicating Expenses for Participation Prior to Tryouts 

Each head coach will prepare a list of potential out-of-pocket costs that parents should 
reasonably expect for participating in their sport.  This list should be readily available for review 
by potential participants prior to the start of tryouts each season.   

Team Communications 

We live in an age where immediate access to information is an expectation; thus the District 
encourages coaches to properly and carefully use current technology such as text messaging, 
email, voice, OneCall Now, Twitter, or other similar outlets to communicate information with 
players and parents.  Such communication shall be performed in a professional manner and 
communications should be in a group-oriented manner, and be informational in purpose. 

As a matter of high-priority, each coach will collect and maintain current contact information 
for players and parents, including phone numbers (cell and home) and work and home email 
addresses to expedite the distribution of information.  

It is imperative that all team members and parents are made aware of activities and events in a 
timely manner.  At no time will coaches schedule activities without reasonable time for parents 
and student-athletes to make safe and proper arrangements for transportation and to allow for 
adequate school/home/work notification.  

To this end, head coaches who are not comfortable with this “communicator” role or 
responsibility are encouraged to designate an assistant coach who can serve as a timely 
distributor of all important team information.  
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Appropriate Communications  

The following are important guidelines for the use of technology for athletic communications:  

1 All general, team related communications, regardless of the medium, are considered public 
records.  

2 No text messages or emails of a personal nature should be exchanged between coach and 
student-athlete. Personal communications of any kind without parental knowledge may 
result in employee disciplinary action.  

3 Methods, means, and rules for coach/player/family communications will be clearly 
outlined in the required pre-season meeting for players and parents.  

Any questions regarding appropriate communications with players and families should be 
directed to the School Principal/School Athletic Director. 

Addressing Player Concerns 

In every case, issues are best solved at the level in which they are generated. In that regard, and 
in fairness to both coach and student, when a student-athlete has a concern about any issue 
related to their participation in sports, they should, in a timely manner, address the issue with 
their head coach.  

It is expected that coaches will respond in a way that results in resolution of the issue or actions 
that will support the need brought to them by the student-athlete.  

Parents have a right to speak directly with a head coach regarding their child but it is highly 
recommended that parents allow the head coach and student-athlete to work on the issue prior 
to parental intervention.  

Responding to Parent Concerns 

To demonstrate a commitment to productive school-home communications, coaches are asked 
to respond to requests from parents via phone calls, e-mail messages, and written requests 
within forty-eight (48) hours of receipt of the message unless extraordinary circumstances 
prevail. If the message is received on Friday or the day before a break in the school calendar, 
every reasonable effort shall be made to respond that day, but certainly no later than the next 
school day. 

Procedures for parents to set up a meeting with a coach regarding the performance of their 
child: 

1 Call or email the coach to request an appointment. 
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2 If the coach cannot be reached, contact the School Athletic Director to request that a 
meeting be set up for you, but the concern must be presented to the coach before any 
direct involvement or intervention by the AD.  

3 Do not attempt to confront a coach before, during, or immediately following a 
contest or practice. These confrontations can be emotional for parents and coaches and 
often hamper a successful resolution.  When dealing with issues that may be somewhat 
emotional, parents and coaches should wait 24 hours before meeting to discuss the issue. 

4 Whenever possible, the student-athlete should attend the parent/coach meeting. 

Appropriate Concerns for Parents to Discuss with Coaches 

1 Disciplinary actions or other actions taken by a coach with a student-athlete perceived as 
punitive in nature.  

2 The student-athlete’s role on the team.  

3 Evaluation of performance of the student-athlete. 

4 Suggestions for ways to improve performance. 

5 “Off the Field” issues that the coach may be able to help with (time management, 
academic, behavioral, etc.). 

Playing Time Concerns 

It is often very difficult for parents to accept that their child is not playing as much as they may 
hope. However, it is the stance of the District that playing time decisions rest solely 
with the Head Coach. 

As a school system, we are, first and foremost, a learning organization, even in sports. Common 
sense dictates that a good coach develops every player on his/her team both for now and the 
future and the coach’s annual evaluation will reflect how he/she provides developmental 
opportunities for players. 

At the same time, it is expected that coaches will:  

 Take time to listen to parental questions and concerns 

 Will respond with a clear definition of the student-athlete’s role on the team 

 Describe how that role will be demonstrated during games and the season; and 

 Detail areas of improvement in the student-athletes performance.  
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Conditioning Program/Off-Season Training 

The Daviess County Public Schools Athletic Department supports and encourages all athletic 
teams to participate in an off-season conditioning program. While adhering to all KHSAA 
regulations, the performance of each athlete can be enhanced through the training by using 
weight training techniques and performance enhancement exercises.  

Booster Clubs 

Each coach and athletic team is encouraged to help organize and participate in an athletic 
booster club. The purpose of a booster club is to encourage parents to become involved with 
the support of their children while they are participating on an athletic team. Parent 
involvement is the foundation of a successful program.  

By September 1 of each year, the booster club will submit to the building Principal the 
following information: 

1. Names of club officers; 

2. A copy of the annual budget within the first thirty (30) days of the school year or 
within thirty (30) days of the first transaction for the group; and 

In addition, by July 15 the club must submit to the building Principal an annual financial report 
for the year ending June 30 reporting receipts, expenditures, and beginning and ending 
balances. 04.312 

If a booster club is external to the school’s activity fund, the booster club must first obtain 
permission and guidance from the District Director of Finance.  The Accounting Procedures for 
Kentucky School Activity Funds (Redbook) governs IRS reporting requirements, bonding 
requirements, and other compliance regulations required of external booster clubs. 

Scheduling 

Scheduling of athletic competitions shall be approved in advance by the Principal/Athletics 
Director and meet all applicable conference, district or regional requirements in keeping with 
KHSAA rules and regulations. 09.31 

Practices are not permitted on the following holidays: Thanksgiving Day, Christmas Day, and 
New Year’s Day.  Practices on Sunday are only permitted from 1 p.m. to 5 p.m. and games 
on Sunday are only allowed if permission is received from the Superintendent/designee. 

If an emergency arises and if a tournament must be conducted on a Sunday or a holiday, 
permission may be granted by the Athletic Director and Principal. Regional, state, or national 
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tournaments or competitions that must participate on Sunday due to travel may be permitted 
by requesting permission from the school Athletic Director and Principal. 

Practices or games will not be scheduled on the same date and time as Professional 
Development activities scheduled at the school which require the attendance of coaches 
employed as teachers. 

Coaches employed as teachers will not to be excused from faculty meetings or exempt from 
other professional responsibilities (open house, parent conferencing, etc.) for practices. Student-
athletes may practice under the supervision of a qualified assistant coach in such an instance. If 
no assistant coach is available for supervision, practice will not be held. 

Principals must approve, in advance, the absence of any coach from faculty meetings or 
exemption from other professional responsibilities due to the scheduling of a competition 
event.  

Please refer to KHSAA Bylaws 21 - 26.  

Game Scheduling and In-state Road Game Limitations 

In an effort to control costs and to promote athletics, academic excellence and good school 
attendance, the Board will provide bus transportation for all school athletic teams under the 
following conditions: 

1. KHSAA and Mid West Kentucky Athletic Conference ( MWKAC) regular season games 
or one-day contests within the following limitations: 

a. On school nights: Single-game or one-day contests that occur on a day prior to 
an instructional day may be scheduled with opponents in the following counties:  
Breckinridge, Butler, Christian, Daviess, Edmonson, Grayson, Hancock, 
Henderson, Hopkins, Logan, McLean, Meade, Muhlenberg, Ohio, Union, Warren, 
and Webster.  Indiana counties include:  Dubois, Perry, Spencer, Vanderburgh, 
and Warrick.  These counties represent approximately 1.5 hours or less bus travel 
time. 

The Board recognizes that there are occasions when travel beyond these 
established limits on school nights would benefit our students. Therefore, coaches 
may request permission to extend the distance limits. This request must be 
approved by the Principal and Athletics Director with strong consideration given 
to time and distance. Further, these requests are limited to a maximum of (3) 
nights per season. 

b. On non-school nights: Single-game or one-day contests that occur on a day prior 
to a non-instructional day may be scheduled with opponents outside of the 
geographical counties included in section 1(a).  Scheduling must be pre-
approved by the School Athletics Director with strong consideration given 
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to time and distance for single-game contests and associated travel 
expense. 

2. The cost of transportation for any travel scheduled outside these areas must be paid by the 
school’s transportation allocation.  It is highly recommended that each sport be allocated a 
budget for travel to ensure equity and fairness among sports. 

3. All KHSAA and Mid West Kentucky Athletic Conference (MWKAC) championship 
events. 

Team Transportation 

The Board requires that student athletes traveling to competitions, practices, scrimmages or 
matches within or outside the county be transported in Board approved vehicles (school buses, 
vans, common carriers, etc.).  Vehicles not owned by the DCPS must obtain pre-approval from 
DCPS Transportation Director to ensure compliance with KDE standards. (i.e. rental vans, 
etc.) 

At their discretion, coaches may grant permission for student-athletes to ride with a parent or 
the parent’s documented designee from athletic contests through parent/guardian signature on 
a proper release form that will be retained by the coach.  Parents may transport only their own 
children.  

On a case by case basis, on rare occasions, such as an unforeseen circumstance or when a 
student-athlete is not physically at the school (school event, medical appointment, family 
matter, etc.) and his/her parent can transport the student-athlete fewer miles to an “away” 
contest than to the school, parents may request permission to transport their child to that 
contest.  Permission must be granted (in writing or by phone) by the head coach and granting 
of this permission will be reported within one (1) working day to the Principal/designee.   

 

Team Bus Requests 

At least two weeks before the season starts or before the first event of the season that requires 
transportation, each coach must submit bus requests online (via the DCPS website) to the 
school’s Principal/designee for approval.  Middle School coaches submit bus request forms to 
the Principal/designee for entry into the online request an approval.  Failure to submit these 
forms could eliminate teams from participating in an away contest. The Director of 
Transportation/designee will schedule bus reservations and driver assignments. For post-
season play, the coach will follow the same procedures, noting the proposed dates on the bus 
request form.  The District permits either Head or Assistant Coaches to obtain their CDL 
license to aid in the team’s transportation.  



P R E - S E A S O N  P L A N N I N G  

39 

Athletic Field Trips 

The board will only consider approval of athletic field trips that meet guidelines 
established in policy and procedure. (See Overnight/Out-of-State Travel Request Forms, 
Student-Related Student Trips and Overnight Travel Requirements in the appendices.)  

An athletic field trip is defined as competitive activity involving a school team that requires 
an overnight stay or is held at an out-of-state venue. 

Any travel that does not require an overnight stay or is held in-state will be approved by 
the school principal as per Board policy. 

 

Athletic Field Trip Guidelines 

The Board prefers that destinations for all student trips be confined to distances that meet 
the 1.5 hour radius as defined on Page 37, 1(a) of the Athletic Handbook.   Accordingly, 
the Board shall not approve out of state athletic field trips of a non-competitive basis. No 
planning or organizational meetings for such trips should take place, nor shall deposits or 
reservations be made for such trips, prior to an out-of-state trip being approved by the 
Board.  Due to proximity, trips to the following Indiana counties do not require out-of-
state trip approval:  Dubois, Perry, Spencer, Vanderburgh, and Warrick. 

Loss of school time shall be minimized for in-season athletic field trips and considered by the 
Principal/AD/Head Coach during the scheduling process. 

Destinations for out-of-state athletic field trips will be limited to the Eastern United States, and 
those destinations will only be considered while school is not in session. At no time will an out-
of-state trip be considered for approval if it exceeds 300 miles (round trip) while school is in 
session. 

For out-of-state athletic field trips, competition will be scheduled only with teams whose school 
location exceeds the limitations for regular season athletic travel dictated by board policy. (See 
Road Game Limitations under Scheduling.) 

The purpose of the trip must be considered an educational and beneficial time for the 
promotion of needed team building skills such as: teamwork, citizenship, athletic skills 
instruction, competition, or other positive outcomes that will influence student athletes in a 
positive manner. 

The required Field Trip Request Form can be found at www.daviesskyschools.org. 

Athletic Field Trip Costs 

1. The Principal must approve fundraising events for the athletic field trip, and all funds 
must be raised and accounted for prior to the departure of the team for the field trip. 

2. No student-athlete will be denied participation in an athletic field trip for financial 
reasons. Any request for these trips comes with the complete understanding that every 
student selected as a member of the team will be participating, if academically eligible.  

http://www.daviesskyschools.org/
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Certified Common Carriers 

Use of certified common carrier service shall be authorized by the Board on a case-by-case 
basis, and the reasons to justify such use shall be cited in Board minutes. 

Written contracts for each student trip shall be required and shall include proof of the 
appropriate certification of the common carrier, as well as documentation of a safety inspection 
of the specific vehicle(s) to be used. The safety inspection shall be completed within the 30 
calendar day period immediately preceding the service date of the student trip.  

In addition, the common carrier must provide documented evidence that the driver assigned to 
the trip is properly qualified and licensed to serve in that capacity. 

Transporting Students 

Board policy 09.36 directs that only Board insured vehicles or appropriately certificated 
common carriers shall be used for transporting students. Therefore, at no time will a coach or 
assigned chaperone transport a student-athlete in a personal vehicle for any reason. This 
includes late night situations where, rather than waiting on a parent to arrive, the coach or 
chaperone might volunteer to drive the student home.  

In addition, no coach may transport any student without another adult being present in the 
vehicle. 

Travel Costs Not Paid by Board 

All other transportation/travel costs for non-KHSAA-required competitions or events 
including, but not limited to AAU, “fall ball,” summer camps, passing leagues, or travel to 
out-of-state games (as approved by the Board), must be paid by the team. 

In addition, teams may request use of common carrier (charter bus), at team expense, under 
procedures outline by Board policy and related procedure. 09.36 

KHSAA Championship Food and Lodging 

For KHSAA sponsored championship events, when the school is reimbursed for food 
expenses, the reimbursement will be used to cover the food expenses. For events when 
reimbursement is not awarded, the participating team will be responsible for all expenses using 
the following formula: 

 No more than $10.00 per meal, per student athlete; or no more than $30.00 per 
student/athlete per day. 

For KHSAA sponsored championship events and when the school is reimbursed for lodging 
expenses ($13.00 per student athlete, per night), the reimbursement will be used to cover the 
lodging expenses. For KHSAA sponsored events when reimbursement is not awarded, the 
school’s athletic activity account will pay for lodging expenses. 

Please refer to KHSAA Bylaw 20. 
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KHSAA Coaches’ Cards 

Coaches’ cards will be ordered and provided for all stipend coaches at the high school 
level. This privilege will be a benefit for each coach and provided from the School 
Athletics budget. 

Cancellation of Athletic Activities 

In general, no contests or activities, including practices, involving students and/or spectators 
will be held on those days when schools have been closed for the entire school day or if school 
is dismissed early because of inclement weather or other emergencies.  However, events and 
practices will receive further consideration should conditions allow for the safe travel to/from 
practices or events.  The Superintendent/designee will inform schools of these decisions as 
quickly as possible to allow for adequate planning and notification. 

In the event school is cancelled during a weekday and we have school athletic events scheduled 
that day; or school is cancelled on a Friday and there is a high school athletic event scheduled 
on the next day, the Superintendent/designee will make a final decision regarding events.  The 
same procedure will also be followed for practices. 

If conditions warrant the cancellation of activities, head coaches will be notified by the School 
AD. The School AD will ensure the advertisement of all cancellations via the District website, 
automated calling system, and local media as conditions warrant. 

If coaches are notified regarding the cancellation of an away contest, they should notify the 
School AD who will then act as described above.  

Forfeits are addressed by KHSAA guidelines. 

Please refer to KHSAA Bylaw 24. 

Game Officials 

Please refer to KHSAA Bylaws 20, 29, 30, and 31. 

Athletics are a Privilege 

Student-athletes are important representatives and role models for their school and community 
and, as such, are held to high academic and behavioral standards. They earn the privilege of 
playing school-sponsored sports by achieving academically, displaying good sportsmanship, and 
respecting opposing players, officials, coaches, and teammates at all times. 

Student Discipline 

All students participating in the District’s athletic program shall abide by school/District rules 
and regulations, including all provisions of the code of acceptable behavior and discipline. In 
addition, coaches may set additional reasonable team rules, provided those rules are given to 
students prior to the beginning of the season and students are required to return to the coach a 
form signed by both the student and the parent/guardian signifying their receipt of, and 
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agreement to abide by, the rules. Coaches shall keep these forms on file for the duration of the 
sports season. 09.438 

Suspension from School 

Student-athletes who are suspended from school for violations of the District Code of Conduct 
or school rules are also suspended from their athletic teams for the duration of the suspension. 
The student-athlete cannot participate in practice, meetings, competition or other team 
functions while on suspension. At the head coach’s discretion, suspension from school may 
also result in additional team-related consequences as listed below. 

Disciplinary Measures for Student-Athletes 

Student-athletes are subject to team disciplinary consequences directly from a Head Coach 
when school or team rules are broken or when an act or ongoing acts of misbehavior or 
defiance during games or practice result in the disruption of the orderly operation of the team. 
To address such misbehavior, coaches may assign one or more of the following consequences:  

 Additional supervised conditioning  

 If during practice, an immediate “sit-down” for remainder of practice (student-
athlete sent to sidelines or bench)  

 Suspension from games or practice for a determined period of time  

 Loss of playing time 

 Other reasonable consequences as described in the team rules document 

 Any combination of the above. 

In keeping with Board policy 09.43, disciplinary measures should not be administered in a 
manner that is humiliating, degrading, or unduly severe and great care should be taken to limit 
the “public” nature of such consequences. The same policy reminds coaches to guard against 
making remarks about a student-athlete’s shortcomings to other student-athletes or parents. 

To ensure proper supervision, no student-athlete will be “kicked out of practice” for any 
reason. 

All other serious disciplinary problems as described in the Code of Conduct shall be promptly 
reported to the Principal/designee and to the parent(s) of the student. 

The Principal may suspend a student’s eligibility to participate in an athletic activity, pending 
investigation of any allegation that the student has violated either the District behavior 
standards or the school council’s criteria for participation. 09.3 
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Disciplinary Due Process 

Student-athletes will be afforded proper due process as provided by board policy in the Code of 
Conduct.  

A Head Coach must consult with the Principal and/or designee, prior to dismissing/removing 
an athlete from a team.  Based upon the facts presented by the Coach and the results of any 
necessary further investigation that supports the athlete’s removal from the team, the Coach 
and Principal/designee will make a final determination.  

**Parents MUST be notified directly of any resulting discipline or dismissal from the team. This 
is the responsibility of the Head Coach.  

Routing of Parent Concerns 

Parent concerns on any topic related to their child’s participation in sports (including 
disciplinary measures) should be expressed directly to the head coach first before contact is 
made with other school officials. Should the concern be directed out of order, the parent will be 
re-directed to the coach to file the initial concern. 

If not satisfied with the outcome, after presenting it to the coach, the parent should present the 
concern, complaint or grievance, in writing, through proper channels, in the following order:  

a. School Athletic Director 

b. Principal 

Maintenance of School/District Athletic Websites 

The athletic director at each high school and middle school, in conjunction with the school 
technology coordinator, will ensure that an athletic specific website is created and properly 
maintained. The site will provide current team specific information including, but not limited to, 
schedules, results, and links to forms and required documents, and current sports news 
recognizing the accomplishments of teams and individual student-athletes.  

Head Coaches are encouraged to perform this task or designate an assistant coach who can 
assist with the gathering and delivery of information (including photographs) to the school 
athletic director as described.  

Crowd Control 

Coaches shall coordinate with the Principal to promote the orderly conduct and safety of 
students and other spectators who attend athletic events. 
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Crowd control procedures shall include supervision by appropriate school officials in all 
cases. In case of events where it is anticipated that the nature of the crowd may pose 
conduct or safety problems (e.g. large or emotional crowds), procedures shall call for the 
posting of adequate police or security personnel. 05.45 

Signs/Noisemakers/Fireworks at Athletic Events 

Signs that indicate only the school’s name, school’s colors, and nickname or mascot are 
authorized at athletic events. The building Principal or representative must approve any sign 
that is different than mentioned as above, but still supports Daviess County Public Schools 
athletics. No signs in reference to the opponent are authorized at any time. 

Noisemakers such as megaphones and bells are not permitted. Therefore all whistles, horns or 
musical instruments, other than the pep band or marching band, are not authorized at athletic 
events. 

At no time will fireworks be permitted at any athletic event in the Daviess County Public 
School system. 

Athletic Program Purchasing 

Employees are required to follow applicable state law and regulations and local policies and 
administrative procedures when making purchases on behalf of the athletic program, including 
equipment and uniforms. All purchases shall require prior authorization of the Superintendent 
or the Superintendent’s designee. 04.31 

Budget and Purchase Order Procedures 

A yearly team budget shall be submitted to and approved by the building Principal. This budget 
will be adhered to and followed throughout the school year. Each Head Coach is required to 
sign off on the budget/purchase order procedure sheet in the appendix of this document. The 
following sections are listed in the budget: 

Projected Expenses: Equipment and supplies, uniform replacement, drug and alcohol testing 
program, home game expenses, and other miscellaneous athletic expenses. 

Projected Athletic Income: Gate receipts, concession stand, vending, athletic participation fees, 
and other miscellaneous income. 

Projected Student Athlete Expenses: Prior to the beginning of each season, the Head Coach 
shall distribute a budget to each student athlete and their parent/guardian to include all 
projected expenses to the individual student for the upcoming season. 

The school Athletic Director and Principal must approve all athletic purchases, including 
purchases with funds from outside school accounts, before items can be ordered. Prior to an 
order being placed, a purchase order (available from the school Athletic Director) must be filled 
out and approved by the school Athletic Director and Principal. 

Internal school account purchases must be supported by a properly executed purchase request 
and authorization for payment by the Principal. Purchases shall be approved by the school 
council. 04.312 

Coaches/sponsors are encouraged to obtain a copy of the state Accounting Procedures for 
Kentucky School Activity Funds, which is available from the school or from the District 
Finance Office. A copy of the yearly budget and sample purchase order are located in the index. 
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Bidding procedures shall conform to the Model Procurement Code, KRS 45A.345 – KRS 
45A.460. District small purchase procedures may be used for any contract in which the 
aggregate amount does not exceed $20,000.00. For additional assistance, coaches should 
contact the District Treasurer in the Central Office. 04.32 

Expense Reimbursement 

School personnel are reimbursed for travel that is required as part of their duties or for school-
related activities approved by the Superintendent/designee. Allowable expenses include 
mileage, gasoline used for Board vehicles, tolls and parking fees, car rental, fares charged for 
travel on common carriers (plane, bus, etc.), food (when District business requires an overnight 
stay), and lodging. 03.125/03.225 
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Student Oversight 

Eligibility 

Determination of athletic eligibility for high school students shall be made in 
compliance with applicable policies, administrative procedures and Kentucky High 
School Athletic Association requirements. 09.313 

Minor pupils whose parents/guardians are residents of the District and have custody 
of the student, or emancipated pupils who are legal residents of the school District, or 
as otherwise provided by state or federal law, shall be considered residents and entitled 
to the privilege of participating in the school athletic program, unless such is in conflict 
with KHSAA Bylaws. All other pupils shall be classified as nonresidents for school 
purposes. 09.12 

Students from non-feeder schools (i.e. private schools) may not participate in any 
DCPS high school athletics (i.e Freshman, JV, or Varsity); nor can they participate 
in any preseason conditioning activities at a DCPS high school until their eighth-
grade year is completed (See KHSAA rule Bylaw 4; Case 4-4;Case 4-6).  These 
students are eligible to participate in preseason activities at the beginning of 
summer break if the student is enrolled to attend a DCPS high school.  
 
*Any student-athlete that quits or is dismissed from a team is NOT eligible to 
attend workouts, practices or join another team until the season of the sport 
involved is complete.  
**Non-resident/Tuition Students (ALL Grades) – PER KRS 156.070 ANY 
STUDENT WHO TRANSFERS ENROLLMENT FROM A DISTRICT OF 
RESIDENCE TO A NONRESIDENT DISTRICT SHALL BE INELIGIBLE 
TO PARTICIPATE IN INTERSCHOLASTIC ATHLETICS FOR ONE (1) 
CALENDAR YEAR FROM THE DATE OF TRANSFER.  
 
 
 

Section 

4 

Please refer to KHSAA Bylaw 4. 
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Student Absence 

Any student/athlete who participates on an interscholastic team shall be present for a 
minimum of one-half of the school day on the day of a contest/game. This shall be 
managed by a concerted effort between the Coach and school administrative staff.  It is 
recognized that extenuating circumstances arise causing an excused absence, and those 
will be considered for approval by the Principal and/or Athletic Director. 

 

Academic Standard 

Any student/athlete who participates in an interscholastic athletic team shall meet all 
KHSAA minimum academic requirements. 

KHSAA Bylaw 5, Section 3: Continual Progress During the School Year: 

On a weekly basis, a student shall also be passing (cumulatively for the credit period) in at least four 
hours of instruction as defined by Kentucky Board of Education regulations (of the six hours of 
instruction required) or the equivalent of four hours of instruction acceptable to graduation in order to be 
eligible to participate in athletics during the subsequent week (Monday through Sunday period) and 
through the next opportunity to examine grades in this manner.  

On a weekly basis, grade checks shall be performed on each student/athlete and will be collected on 
Friday during the school year. The middle school student/athlete who is not passing in all of his/her 
classes will be ineligible for competition the following Monday-Saturday.  

The student/athlete who was ineligible due to the weekly grade check will continue his/her ineligibility 
until he/she is passing all required classes as recorded on the weekly grade check. 

Please refer to KHSAA Bylaws. 

Student Transfers 

Any domestic student who has been enrolled in grades nine (9) through twelve (12) and 
has participated in any varsity contest in any sport at any school while maintaining 
permanent residence in the United States or a United States territory following 
enrollment in grade nine (9) and who then transfers, shall be ineligible for 
interscholastic athletics at any level in any sport for one (1) year from the date of 
enrollment at the new school. The period of ineligibility may be waived in the event of a 
dissolution of marriage or properly recorded legal separation of the student’s parents. 

During the period of ineligibility, the student transfer may participate in practice (school 
decision). 
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The period of ineligibility may be waived in the event that the transferring student did 
not participate in an interscholastic contest at any level in any sport while enrolled in 
grades nine (9) through twelve (12) during the previous calendar year. 

Foreign-exchange students (non-domestic) attending school in Kentucky shall be 
considered ineligible for the first calendar year following enrollment. The period of 
ineligibility may be waived if the entire family unit is relocating from a foreign country 
or if the members of a family from a foreign country are relocating due to a declaration 
of asylum or seeking refuge due to acknowledged conflict. 

Domestic transfer of student/athletes is covered in KHSAA Bylaw 6. Below is a 
general breakdown of necessary procedures required under this bylaw: 

1. On the day of enrollment, the guidance counselor/designee at Apollo High 
School/Daviess County High School will present to the transfer student the 
KHSAA Form GEO6. 

2. The student transfer, on the day of his/her enrollment, will complete the 
information needed on the KHSAA GEO6 form. Apollo HS/Daviess County 
HS will then be able to authorize the section designated for the receiving 
school. 

3. Within seven (7) school days, the Athletic Director at Apollo HS/Daviess 
County HS will determine if the form needs to be sent to the sending school; 
and if so, will send the form to the sending school. 

4. Once the form is returned from the sending school to Apollo HS/Daviess 
County HS, the Athletic Director will have seven (7) school days to submit all 
information to the KHSAA for their decision. 

Please refer to KHSAA Bylaws 6 (domestic students) & 
7 (non-domestic students). 

Fees 

Fees may be paid by student athletes for shoes, warm-ups or other items that the 
student may keep after the season. The District will not be responsible for purchasing 
items that are kept by the student athlete after the season is completed. Each coach will 
present a list of out-of-pocket expenses at the time of try-outs. 

Middle School “Playing Up” Procedures 

If a Head Coach at the high school level believes a middle school player is good 
enough to “play up”, the following steps must take place in the order as stated: 
 

1. HS Head Coach speaks directly to his/her Athletic Director at the High 
School level.  
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a. If AD agrees that the player “playing up” is logical/reasonable then 
move to step 2.  IF NOT, then discussion ends.  
 

2. HS AD will contact MS AD to notify of the situation of which student-
athlete is “playing up” and justification for why he/she should play up.  

a. Then, HS AD will contact HS Head coach and move to step 3.  
 

3. Head High School Coach will meet and discuss the possibility with the Middle 
School Coach. 

a. If HS coach and MS coach agree the player should be asked 
to play up, then move to step 4.   

 When the HS and MS coaches meet to discuss the student-athlete’s best 
options for development, the conversations could involve but are not 
limited to playing only HS at the Varsity level, Playing on MS or Playing 
both HS and MS levels but not at the Varsity level. When considering these 
options, some criteria that need to be addressed: attendance at practices, 
how will other's involved in both teams perceive the decision, how will this 
impact both the MS and HS programs.  

 If the 2 coaches cannot agree, then please see italics below.  
 

4. Middle School Coach should contact player/family to make the initial 
contact and explain the situation to the student-athlete and 
parent/guardian.   

a. The MS Coach should do so in a timely manner 

 Next, MS Coach should contact the HS coach, then move 
to step 5.  

 
5. Finally, High School Coach should contact player/family to discuss reasons 

why as well as overall “readiness” of the player to play at the high school 
level (maturity and physical fitness) 

 
*The student-athlete and/or parent/guardian should be the last contact after details between the 
two school programs have been worked out.  This means the coaches at both schools should NOT 
even mention it to the student-athlete or parent before all details and steps have been sorted out.   
  
**Again, If HS coach and MS coach are unable to come to an agreement that the 
move is in the best interest of the player and each respective program, the HS 
principal and MS principal will be contacted to help make a final 
decision before player/family is contacted… 
  
***High School head coach should consider the following before contacting his/her AD: 

 Is the Middle School player “good enough” to make a significant 
contribution and play significant minutes at the varsity level?  *Starter 
or at minimum 1st player off the bench.  

o If no, stop there and go no further 
o If yes, contact AD to discuss 
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****If MS coach is contacted by MS parent/guardian or player about “playing up”, 
MS coach should follow this same protocol starting at his/her school-level.    
 
Reminders: 

 Varsity participation by MS player is not allowed in Soccer/Football, per 
KHSAA – only freshman and JV competition   

 MS student-athletes are ONLY allowed to compete at the high school level 
w/in their feeder pattern 

o Feeder pattern for DCPS is based on middle school enrollment and 
address for which high school will be attended. 

  
 
 

Cutting of Participants 

The coaching staff of each individual sport shall establish the process for deciding 
whether athletes will be “cut” during a tryout period during which the final 
composition of a team will be determined. If a coaching staff determines that “cuts” are 
necessary, they shall discuss with all athletes attending the tryouts the criteria to be used 
to evaluate the athletes during the tryout period. This procedure shall also describe the 
notification process that will be used to inform all athletes of their status following the 
tryout period.  Such notification shall be “in person” rather than publishing a list 
or other non-personal means to notify those “cut” from the team.  This may be 
done in a group setting, with the opportunity to meet afterwards with individual 
students on a one-on-on basis, if requested.  The coaching staff must be available for 
individual student questions about improvements that might help them make the team 
in the future. 

Recruitment Violations 

A student at any grade level shall not be recruited to a member school of the KHSAA 
for the purpose of participating in athletics, including recruitment under the guise of 
academics. A student enrolled at any grade level shall not be given improper benefits 
unavailable to all members of the student body to remain at a member school. 

Recruiting is defined as an act on behalf of or for the benefit of a school, which 
attempts to influence a student to transfer to a member school for the purpose of 
participating in athletics. It also shall be defined as recruiting to provide improper 
benefits to an already enrolled student to influence that student to remain at a member 
school for the purpose of participating in athletics. A school official utilizing an 
intermediary including a peer, another school employee, a student, parent, or a citizen, 
for the purpose of recruiting a student athlete shall be in noncompliance. 

Please refer to KHSAA Bylaws 10 and 13. 
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Supervision Responsibilities 

All athletic events held at a Daviess County Public School site will be supervised by the 
building principal/designee. 

All student-athletes shall be under the direct supervision of a KHSAA certified-
approved coach of the Board during athletic activities, including conditioning programs, 
practices, travel and games. This training includes the Sports Safety training course 
required by KHSAA and KRS 160.445. This includes all activities including 
conditioning, practice, travel, and games.  09.221 and 09.311 

Head coaches will ensure that student-athletes are supervised while waiting for 
parents to pick them up following practices or games.  Students shall not be left 
unsupervised while waiting for parent/guardian pickup. 

Coaches are expected to follow policy in intervening and reporting to their supervisor 
those situations that endanger the safety of students, other staff members or visitors to 
the school. Such instances shall include, but are not limited to, bullying or hazing of 
students and harassment/discrimination of staff, students or visitors by any party. 

As per KRS 161.185, non-faculty coach or non-faculty assistants may be assigned to 
accompany students on athletic trips. 09.221/09.36 

In fulfilling their supervision responsibilities, teachers are required to enforce the 
Student Discipline Code adopted by the Board of Education and discipline policies 
adopted by the school council. 09.43/09.438 

Observing Professional Boundaries 

It is never appropriate for a teacher, coach, or any adult in a leadership role to be 
involved in a physically intimate or romantic relationship with a student. Such 
individuals are prohibited from engaging in any sexually related behavior or 
communication with a student, with or without consent, including, but not limited to, 
behavior such as sexual jokes; sexual remarks; sexual kidding or teasing; sexual 
innuendo; pressure for dates or sexual favors; inappropriate physical touching, kissing, 
or grabbing; rape, threats of physical harm; and sexual assault.  All of the above, further 
includes the improper use of electronic media including, but not limited to, text 
messaging, Facebook, Twitter, and other electronic means of communication where 
such inappropriate behavior may occur. 

Any District employee found to have engaged in such conduct, regardless of the age of 
the student, will be subject to appropriate disciplinary action, up to and including 
termination. 

LEGAL CONSIDERATIONS 

 KRS 161.120 directs that the Educational Professional Standards Board may 
revoke the teaching certificate of any certified personnel having sexual contact 
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with a student or minor as defined in KRS 510.010. Conviction in a criminal 
proceeding shall not be a requirement for disciplinary action. 

 KRS 510.110 prohibits anyone in position of authority or special trust from 
engaging in sexual activity with any person age 18 or younger. Violation of this 
law may be found to be a felony offense. 
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Insurance 

Students participating in or trying out for interscholastic athletics shall be covered by 
accident insurance that is compatible with the catastrophic insurance coverage required 
by the Kentucky High School Athletic Association.  09.312 

All athletes participating on a high school or middle school team will be covered under 
the District’s Athletic Accident Insurance. This is “secondary” to any other insurance 
coverage that the family may have and will pay only on medical expenses not payable by 
other sources of personal coverage. It is important to note that: 

a. Treatment must commence within 30 days of the injury. 

b. A claim must first be submitted to the athlete’s personal insurance 
company. 

c. After a settlement has been made with the athlete’s insurance company, a 
claim form must be submitted to the District’s insurance within 90 days 
from the date of accident. 

d. The insurance benefits are available for one year from date of the injury. 

A further explanation of insurance procedures and benefits are included in the Student 
Injury Reporting Procedures section. 

Please refer to KHSAA Bylaw 2. 

Safety and First Aid 

The safety of students shall be the first consideration in all athletic practices and events. 
Coaches shall take appropriate measures to provide a safe, healthy experience for 
participants and helpers in the athletic program to minimize the number and degree of 
seriousness of athletic injuries and related illnesses. For all athletic practices and 
competitions, safety procedures shall be implemented that comply with Board policy, 
state law and regulations, and requirements of the Kentucky Board of Education and 
the Kentucky High School Athletics Association (KHSAA). 

When a player has sustained an injury that may be aggravated by continued 
participation in games or practice, the coach shall receive clearance from an athletic 
trainer or a physician before the player continues his/her participation. 

KHSAA Sports Safety Course – CPR 

All District coaches (certified and classified staff) are required to attend the 
mandated KHSAA sports safety course as scheduled for their season of 
competition. In addition to the safety course, each coach will maintain a current 
CPR/First Aid/AED certification through either the American Red Cross or the 
National Safety Council. 
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Administration of Emergency Medications 

Consistent with KRS 158.838, if a student-athlete may potentially require 
administration of emergency medication such as Glucagon, Epipen, or Emergency 
Seizure medication, it is the direct responsibility of the Head Coach to ensure that 
trained personnel are present and available to administer required medications at 
any time, including practice and games, whether at home or away. 

Training 

Trained school personnel shall be defined as those employees that have successfully 
completed on an annual basis the KDE approved Medication Administration 
Training Course administered through the Daviess County Public Schools Health 
Coordinator. 

Each interscholastic coach (head and assistant, including cheerleading) shall be required 
to complete the KHSAA sports safety course consisting of training on how to prevent 
common injuries. In addition, coaches should be familiar with District emergency plans 
for medical injuries at events as required by KRS 160.445. 

Concussions 

A student athlete suspected by an interscholastic coach, school athletic personnel, 
or contest official of sustaining a concussion during an athletic practice or 
competition shall be removed from play at that time and shall not return to play 
until the athlete is evaluated as required by KRS 160.445 to determine if a 
concussion has occurred. 

A student athlete deemed to be concussed shall not be permitted to participate in any 
athletic practice or competition occurring on the day of the injury or, unless a physician 
provides written clearance, participate in any practice or athletic competition held on a 
subsequent day. 09.311 

Please refer to KHSAA Bylaw 27. 

Student Injury Reporting Procedures 

The following procedures apply to student-athlete injuries: 

 Student-Athlete injuries shall be reported within 24 hours or the next school 
day by any coach witnessing or being made aware of an injury occurring at a 
game or practice that results in an interruption of a student-athlete’s 
participation.  

 School Principals/ADs shall develop an internal procedure that involves the 
reporting and completion of an online student accident report using the Safe 
Schools software.   
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 Head Coaches shall maintain on file the Athlete Accident Claim Form.  The 
portion relevant to the school shall be completed by the Coach and provided to 
the parent for filing/processing.  The coach should keep a copy for their 
records and a copy should be kept on file as directed by the principal.  

 It is the Parent’s responsibility to file the claim form upon completion by the 
school and after all medical bills have been received, as directed by the claim 
form. 

Heat Index Procedures 

1. Heat Index up to 99 degrees: Follow KHSAA regulations. 

http://www.khsaa.org/sportsmedicine/heat/kmaheatrecommendationscomplete.pdf 

2. Heat Index 100 degrees to 103.9 degrees: The School Athletic Trainer, Athletic 
Director and Principal will determine if the heat index is conducive to safe practice 
or game conditions. In the event that a decision has been made to suspend 
practices or games until the heat index lowers to a safe condition, the Athletic 
Director will immediately notify the Head Coach. 

3. Heat Index at or above 104 Degrees: As required by KHSAA, all Daviess 
County Public Schools athletic practices or games will be suspended until the heat 
index returns to levels deemed acceptable by the School Athletic Trainer, Athletic 
Director and Principal. 

4. Heat Index records shall be accurately recorded, maintained, and submitted to the 
School Athletic Director within two weeks following the close of the season. 

It is the recommendation of the Daviess County Public Schools that during the 
months of July and August, all outdoor sports practices be scheduled in early 
morning or mid to late evening to avoid extreme heat conditions that exist during 
those months. 

Care of District Property 

Coaching personnel shall be responsible for program equipment, supplies, books, 
furniture, and apparatus under their care and use. Any damaged, lost, stolen, or 
vandalized property shall be reported to the Principal. 03.1321/03.2321 

Safety/Security/Maintenance/Sanitary Condition of Facilities, Equipment 
and Supplies 

All Athletic Department personnel shall place a high priority on the security and 
sanitary condition of school facilities and equipment. To support this expectation, 
condition standards, developed through a collaboration of district health services 
and athletic personnel, will be implemented and monitored as a primary 
responsibility of each head coach in the following manner:   

http://www.khsaa.org/sportsmedicine/heat/kmaheatrecommendationscomplete.pdf
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1. At least four (4) weeks prior to the beginning of each season, the Head Coach 

will inspect each large piece of equipment and any safety equipment to ensure 

good working order and report any safety/security/maintenance/sanitation 

concerns to the school Athletic Director. 

2. At least two (2) weeks prior to the beginning of each sports season, the Head 

Coach and school Athletic Director will inspect their respective home facility. 

In the event there are safety/security/maintenance/sanitation concerns, the 

school Athletic Director will notify the Principal immediately and concerns will 

ultimately be reported to the District of Facilities.  

3. After each practice, game or contest, it is the responsibility of the Head Coach 

or designee to ensure that the facilities and equipment are in good order and 

secure and that any maintenance needs are documented and reported to the 

School Athletic Director as soon as possible.   

4. During each season, the school Athletic Director will inspect the spectator area 

and report any safety/security/maintenance/sanitation concerns to the 

Director of Facilities. 

5. No later than two (2) weeks following the completion of the season, and at the 

expressed direction of the Board, head coaches are expected to ensure the 

cleanliness, proper sanitary condition and storage of all equipment and uniforms 

related to their sport as recommended by the product manufacturer and by 

standards established in the End-of-Season Sports Equipment and Facilities 

Conditions Report and Checklist.  This will include locker rooms, game and 

practice sites, concession stands, and any other facility used by each respective 

team. The End-of-Season Sports Equipment and Facilities Conditions Report 

and Checklist will be presented and discussed at the coach’s end-of-season 

performance review.  

6. Failure to complete the End-of-Season Sports Equipment and Facilities 

Conditions Report and Checklist may result in a delay in coach’s stipend 

payments.   

7. All sports facilities (including locker rooms) are subject to inspection by school 

district personnel or local health department officials without prior notice.  

8. At no time will a player or student be permitted to operate any District owned 

motorized vehicles (including “Gators” or golf carts). 

Keys and Security Codes 

Keys and ID badges have been issued and entrusted into the care of coaches as a 
convenience to gain access into areas of the school building that involve their 
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activity ONLY.  Possession of these items DOES NOT extend the privilege of 
making copies of the key(s) or gaining access to other areas of the school facility.  
Coaches SHALL NOT provide keys or ID badges to non-school District 
employees, including booster club members, parents, spectators or students.  Keys 
and ID badges will be returned to the School Athletic Director when employment 
as a coach is terminated. 
 
All employees of the school district will be required to have picture identification 
badges.  Non-faculty members, including volunteer coaches, shall make 
arrangements to get an ID badge at the Personnel Dept. located at the Board 
Office.  If access privileges will be required, School Athletic Director should be 
notified for approval. 

 

Stewardship of Resources 

The Daviess County Board of Education strongly supports responsible energy 
conservation and is also committed to providing the best and safest competition 
environment for student-athletes. Therefore, at significant expense, the Board 
provides service required to operate field lights, field irrigation, scoreboards, and 
sound systems for games and scrimmages at no cost to schools. However, the 
Board expects every effort to be made to limit utility use to only those times when 
they are absolutely necessary for proper game play or limited practice time. 

 

Field/Facility Maintenance 

The District operates a turf management program under the direction of the 
District Grounds Supervisor.  All turf maintenance activities shall be approved by 
the Grounds Supervisor prior to the work.  Gymnasium floor maintenance 
requires prior approval from the Director of Maintenance.  General maintenance 
of the fields and facilities will be the responsibility of the teams, and each should 
develop a clean-up plan that will leave the facility in good shape after 
practices/contests. Field conditions will be monitored to ensure upkeep.  Repairs 
to facilities will only be performed by qualified personnel approved by the Director 
of Maintenance. 

 
Game/Contest Preparation 
 
Each coach is expected to check with the School Athletic Director to be sure all final 
arrangements have been made for the home event.  The Athletic Director and Coach 
should routinely check conditions of facilities so proper maintenance can be 
performed.  The condition of the facilities shall be inspected before and following 
events to ensure damages can be attributed to the responsible party. 
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Field Lights  

It is the responsibility of the school Athletic Director to oversee use of lights for 
games or practices under the following conditions:  

 Game field lighting is provided by the District for all KHSAA scrimmages and 
games. 

o During the months of October and November, permission may be granted 
by the School Athletic Director for the limited use of field lights for 
football or soccer practice.  

o A limited light array plan will be developed for each field by the Director 
of Maintenance. Safe light levels are governed by KHSAA 
(http://khsaa.org/reports/2011KHSAALightingStandards.pdf). 

o Prior to October 1, when extreme heat conditions exist that would prevent 
a regularly scheduled practice from being held, the School Athletic 
Director may approve the limited use of field lights for practice not to 
exceed one hour per session.  

o During games, field lights to be turned on no more than one half-hour 
prior to the scheduled sunset and are to be turned off no later than one 
half-hour following completion of the game unless safety concerns require 
additional time.  

o Field lights approved for limited use during practice time will turned off 
immediately at the end of practice.  

o The use of field lights on adjacent fields during games is prohibited.  

 

 

Field Water Usage 

The schedule for all athletic field irrigation is established by the Director of 
Facilities and operates on a timer system to ensure proper irrigation of athletic field 
turf. 

At no time will coaches, boosters, or anyone not employed by the school district 
independently operate field sprinklers, with the exception of infield sprinklers for 
game preparation on baseball/softball fields.  All repairs, ongoing maintenance, the 
setting of timers, or the direct, non-timed operation of field sprinklers is expressly 
limited to assigned maintenance personnel. 

All malfunctions, including those involving timers, sprinkler heads, or plumbing 
leaks, are to be reported to the school Athletic Director, who will contact the 
Director of Facilities. In emergency situations (major leaks with running water 
present, sprinkler operation during games, etc.), direct intervention by assigned 

http://khsaa.org/reports/2011KHSAALightingStandards.pdf
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school personnel followed by immediate contact with the Director of Facilities is 
appropriate. 

Equipment/Uniforms 

Equipment will be the responsibility of the Head Coach. The responsibility for 
equipment shall include detailed checkout procedures, proper care during use, and 
proper return of all equipment. If a uniform is lost or damaged to the point that it 
cannot be re-used, the student to whom it was last issued will be responsible for the 
replacement cost, unless damage occurred as a result of participation in practice or 
game. It is the responsibility of each Head Coach or his designee to maintain and 
complete an up-to-date inventory of all equipment, supplies and uniforms for their 
respective sport. This inventory list is due to the Athletic Director at the completion of 
the season each year. 

Athletic equipment shall be subject to policies and procedures concerning the District’s 
inventory process and related reporting requirements.  

04.7 Sound Equipment/Scoreboards  

Press box or scoring table electronic equipment will be used without charge for 
KHSAA sanctioned scrimmages and games by personnel authorized by the school 
Athletic Director, who will ensure proper training on its use.  

Physical access to this equipment (keys, locks, operation codes, etc.) will be limited 
to the Principal/designee, school Athletic Director, head coach of the related 
sport, or other school personnel assigned by the Principal (PE teacher, school 
custodian, designated announcers, etc.).  

All repairs and ongoing maintenance of these systems is the responsibility of the 
District Director of Maintenance, who will assign District personnel for this 
purpose.  

The school Athletic Director will report malfunctions to the Director of 
Maintenance. 

Proper Use of Equipment During Games 

The Board encourages the use of sound equipment to enhance the quality of the 
game experience for spectators and student athletes. However, at no time will 
these systems be used in a way that is contrary to the Board’s expectations for 
dignity and decorum at all school events.  

Any recorded music played before, during, or after a school athletic practice 
or event on public address systems will be free from all profanity, sexually 
explicit words or innuendo, racially charged language, descriptions of drug, 
alcohol, or tobacco use, lyrics that might be interpreted as demeaning to 
any person or groups of persons, or other words that might be considered 
inflammatory or inappropriate for a sporting event.  

The Principal/designee, school Athletic Director, or personnel assigned in a 
supervisory capacity at a school athletic event has the authority and responsibility 
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to immediately discontinue the playing of music for the remainder of the event in 
which any violation of this expectation occurs. 

Any use or prohibition of music at future games involving the team connected to 
the violation will be at the discretion of the Principal/designee. 

Use of Game Fields 

School Teams 

School teams that consist of players from Apollo High School or Daviess County High 
School (or their feeder schools) may use the fields outside of the regular season without 
charge. KHSAA defines the timeframe when games outside the regularly scheduled 
season may be played. No players from schools outside the District or under the 
umbrella of a non-school organization or business are eligible for this exemption, which 
applies to Apollo HS or Daviess County HS ONLY. 

If tickets are being sold for these games, teams must follow the collection and 
verification guidelines as established by the state Accounting Procedures for Kentucky 
School Activity Funds – no exceptions.  The School Athletic Director shall make sure 
that officials are paid through the school bookkeeper, just as required during the regular 
season. 

Concessions may be sold as during the regular season. Teams must continue to honor 
the current beverage contract as usual. 

General maintenance of the fields and facilities will be the responsibility of the teams, 
and each should develop a clean-up plan that will leave the facility in good shape after 
every play date. Field conditions will be monitored to ensure upkeep. 

Game Field Use Outside of Regular Season  

School teams that consist of players from Apollo High School or Daviess County 
High School (or their feeder schools) may use the fields for competition outside of 
the regular season without charge. However, unless these teams are directly 
sponsored by the Daviess County Board of Education, these teams must obtain 
liability insurance from their sponsoring organization (i.e. Babe Ruth Baseball; 
United Soccer).   

KHSAA defines the timeframe when games outside the regularly scheduled season 
may be played. No players from schools outside the District or under the umbrella 
of a non-school organization or business are eligible for this exemption, which 
applies to Apollo HS and Daviess County HS ONLY. 

As per KHSAA Bylaw 25, teams may not identify themselves as Apollo HS or 
Daviess County HS in any way (team name, mascots, uniforms, etc.), nor may a 
booster club of Apollo HS or Daviess County HS be financially involved in any 
way.  
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Concessions may be sold as during the regular season. Teams must continue to 
honor the current beverage contract as usual. 

Coaches are strongly encouraged to review KHSAA Bylaw 25 prior to entering 
into any activities outside the calendar parameters set for their sport.  

Outside Organizations 

School District football and soccer fields are not available for rental by outside 
organizations. However, the Board will consider game field rental requests from non-
school related organizations sponsoring middle and high school age baseball, softball, 
soccer, and football programs using Board approved guidelines. All inquiries regarding 
outside organization use of baseball/softball fields should be directed to the Director of 
Facilities. 

 

Precautionary Measures 

EQUIPMENT INSPECTION AND OVERSIGHT 

The Head Coach of each sport, in consultation with the School Administrator or 
Principal, is responsible for developing an ongoing plan of equipment inspection, 
maintenance, repair or replacement. The plan shall address: 

1. A timetable for inspecting athletic equipment (when, how often, by 
whom, etc.); 

2. Factors to be considered during an inspection (appropriate type, 
adequate quality, proper fit, etc.); 

3. Instruction that will be provided to students concerning correct use of 
equipment; and 

4. Direction to be given to athletic staff and volunteers who will assist in 
oversight of equipment use. 

Coaches should regularly inspect equipment to ensure it is in good and safe condition. 
The use of any equipment that is defective or in questionable condition shall be 
discontinued immediately. A report concerning this equipment shall be made to the 
School Administrator immediately so corrective measures can be initiated. 

Lightning, Thunder, Tornado Warning 

All coaches are required to read, understand, and adhere to the KHSAA and 
NFHS guidelines for severe weather and lighting.  

http://www.khsaa.org/sportsmedicine/nfhslightningsafety.pdf 
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In the event that lightening is observed or thunder is heard while there is a game or 
practice taking place, the practice or game will be immediately postponed and 
players will be instructed to proceed to a pre-determined indoor location.  

If the activity is a game, sole jurisdiction is given to game officials, who, under 
KHSAA guidelines, will decide when play may resume.  

Practice may resume after a thirty-minute delay from the last observed lightning or 
audible thunder. 

In the event of a tornado warning, all athletic activities, indoor or outdoor, will 
immediately cease and all students and spectators will be instructed to proceed to a 
pre-determined location until such time as the tornado warning has been cancelled.  

Please refer to KHSAA Bylaws 25 and 27. 

Sportsmanship 

The Board of Education supports and is committed to KHSAA Bylaw 11, which in 
summary says: 

It is the clear obligation of principals, coaches, faculty members, boards of 
education and all official representatives of member schools to practice the 
highest principles of sportsmanship and the ethics of competition in all 
interscholastic relationships with fans, officials, players, coaches, official 
representatives of member schools, and the general public. 

“The Kentucky High School Athletic Association requires officials to enforce sportsmanship rules for 
athletes and coaches. We will not tolerate negative statements or actions between opposing players, 
especially trash-talking, taunting or baiting of opponents. If such comments are heard or actions seen, a 
penalty will be assessed immediately. We have been instructed not to issue warnings. Let today’s contest 
reflect mutual respect.”  

Please refer to KHSAA Bylaw 11. 

The following behaviors represent the types of behaviors that will not be tolerated at 
school/District athletic events. Those who exhibit such behaviors will be asked to leave 
the premises, and extreme or repeated violation may result in permanent exclusion 
from school/District athletic events. 

 Verbally berating players, coaches, officials, administrators, or others in attendance. 

 Use of obscene language or gestures, or acts of physical violence or threats of 
violence directed at same or at contest officials. 

Specifically, actions that are discouraged and may warrant further action include, 
but are not limited to: 

1. Cursing and use of obscenities, 

2.  Disrupting or threatening to disrupt an event or any school-related operation, 

3. Acting in an unsafe manner that could threaten the health or safety of others, 
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4. Verbal or written statements or gestures indicating intent to harm an individual 
or property, and 

5. Physical attacks intended to harm an individual or substantially damage 
property. 05.45, 10.21 

 

 

 

Awards and Recognitions 

Banquets/Recognition Events 

Every team shall sponsor or be a part of an awards ceremony for the student athletes at 
the end of each season. The following procedures are recommended for staging these 
events: 

1. The awards ceremony shall take place within a reasonable time period following the 
end of the final game/match of the season. 

2. Invitations (electronic or paper) should be sent to the appropriate and relevant 
individuals based on the Head Coach’s discretion.  The Head Coach shall ensure 
that the School A.D. and Principal are included in the list of invitees. 

3.  An effort should be made to make these events meaningful along with the 
presentation of awards.  

4. Parents and/or the booster organization must pay all expenses for a meal or facility 
rental. The costs should not be prohibitive for parents and families. 

5. The suggested time limit for a team sports banquet and ceremony should not 
exceed two hours. 

Please refer to KHSAA Bylaws 8 and 12.



A P P E N D I X  

64 

 

Related Documents and 

Forms 

The following forms are available at www.daviesskyschools.org under the Athletics link:  

 Handbook Acknowledgement Form 

 DCPS Code of Ethics Form 

 Heat Index Procedures (See KHSAA) 

 Student-Athlete Injury Form 

 Fund-Raiser Request Form 

 Purchase Order Request Form 

 Field Trip Overnight Travel Forms 

Section 

5 

http://www.daviesskyschools.org/
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Handbook Acknowledgement Form 

Each year, the Head Coach of every Daviess County Public Schools athletic team must 
submit this form acknowledging the Board’s expectation of compliance with all athletic 
policies and procedures as detailed or referenced in this document.  

This form must be turned in to the school Athletic Director prior to the first day of 
your team’s first official practice of the school year. 

I, _______________________________________, have received a copy of the 
 Name 

Coaches’ Handbook issued by the District and have read, understand, and will fully 
comply with its contents. I agree that I am to consult District and school policies 
and procedures with my Athletic Director if I have any questions concerning its 
contents. 

I acknowledge that as a coach/sponsor for an athletic activity, it is my additional 
responsibility to ensure compliance with all athletic policies and procedures and 
guidance provided by this handbook by all assistant coaches and boosters who work in 
support my team. 

I also understand and agree: 

1. that this handbook is intended as a general guide to District personnel policies 
and procedures and that it is not intended to create any sort of contract 
between the District and any one or all of its employees; 

2. that the District may modify any or all of the referenced policies and 
procedures, in whole or in part, at any time, with or without prior notice; and 

3. that in the event the District modifies any of the information contained in this 
handbook, the changes will become binding on me immediately upon issuance 
of the new or revised policy or procedure by the District. 

I understand that as an employee of the District I am required to review and follow the 
information set forth in this handbook and rules disseminated by the Kentucky High School 
Athletic Association and other governing bodies specific to the sport/s I coach and I agree to do 
so. 

__________________________________________ __________________ 
 Signature of Employee Date 

Return this signed form to the school Athletic Director. 
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DAVIESS COUNTY PUBLIC SCHOOLS 

STUDENT-ATHLETE CODE OF ETHICS  
 

 1. I hereby pledge to provide positive support, care, and encouragement for my team and 

coaches by following this Student-Athlete Code of Ethics. 

 2. I will model good sportsmanship in a way that casts a positive light on our team, school, 

and community. 

 3. I will place academic achievement as the highest priority and therefore will dedicate 

myself to be a scholar-athlete.  I will seek help when I need it or when I’m struggling 

academically.  

 4. I acknowledge that decisions about playing time are the sole responsibility of the coach 

and that any discussions about playing time are to be directed to my head coach.  

 5. I am aware that nothing worthwhile is accomplished without hard work and a sincere 

desire to succeed.  This means making a commitment to attend all practices and games, 

and being willing to sacrifice one’s own desires for the good of the team.  

 6. I will respect my teammates and opponents, coaches, fans, and officials regardless of race, 

sex, creed, or ability. 

 7. I will respect all equipment and facilities and be responsible for all issued equipment. I will 

return all equipment at the end of the season.   

 8. I will be a positive role model for others and will represent my family, school and 

community by following the student code of conduct at all times.  

 9. I will refrain from the use of alcohol, tobacco, and illegal drugs, anabolic steroids or any 

illegal substance that could alter my natural physical development and/or performance. 

10. I will not participate in any discussions or actions that might impact team morale or 

cohesiveness, including threatening or criticizing coaches, athletes, officials, or school 

administration at any time.   

11. I will refrain from the use of profanity, vulgarity and other offensive language and 

gestures.   

12. I will not participate in any form of hazing. 
 

 

By signing this document, I agree to follow the Daviess County Public Schools Student-Athlete Code of Ethics. 

 

 

Parent’s Signature      Date 

 

 

Athlete’s Signature 
 

 

School        Date 

 

 

Athlete’s Printed Name 

 



A P P E N D I X  

67 

DAVIESS COUNTY PUBLIC SCHOOLS 

PARENT/GUARDIAN CODE OF ETHICS  

 1. I hereby pledge to provide positive support, care, and encouragement for my child participating in sports by 

following this Parent/Guardian Code of Ethics. 

 2. I will model good sportsmanship, always casting a positive light on our team, school, and community.  

 3. I promise to help my child enjoy the sport’s experience by attending as many games as possible, being a 

respectable fan, and transporting my child to and from practices as needed. 

 4. I will place the emotional and physical well-being of my child ahead of winning the game. I will do my very best 

to make sports fun for my child and will attempt to relieve the pressures associated with winning and losing.    

 5. I will support coaches and officials who work with my child in order to encourage a positive and enjoyable team 

experience for all. 

 6. I acknowledge that decisions about playing time are the sole responsibility of the coach and that any discussions 

about playing time are to be based on changes and/or improvements that my child needs to make if he/she is to 

earn more playing time.  

 7. I acknowledge that discussions about the performance of student-athletes, other than my own child, are not 

appropriate and I will refrain from such discussions.  

 8. I will teach my child to respect other players, coaches, fans, and officials, regardless of race, sex, creed, or ability. 

 9. I will demonstrate positive support for all players, opponents, coaches, and officials at every game, practice or 

other sporting event.   

10. I will not participate in any discussions or actions that might impact team morale or cohesiveness, including 

threatening or criticizing coaches, athletes, officials, or school administration at any time.   

11. I will encourage, not criticize, the performance of the team or a member of the team immediately after a game. 

  

12. I will honor the “24 hour principle” which directs that parents/guardians should not discuss athletic concerns with 

the coach for at least 24 hours after an issue arises at a game, practice, or other instance and will schedule an 

appointment with the coach to address the issue appropriately.  

13. I will immediately report to the head coach and principal any incident of hazing reported by my child or any 

other student-athlete.   
 
In the event that any adult acts in a way counter to the spirit of the “Daviess County Public Schools Parent/Guardian 

Code of Ethics,” the school principal has the authority to issue appropriate actions.  Such actions could be, but are 

not limited to, game/season/school year prohibition from attendance at any school sponsored extra-curricular 

activity. 
 

By signing this document, I agree to follow the Daviess County Public Schools Parent/Guardian Code of Ethics. 

 
_ ____________________________________________________________________________   

Child’s Name (Please Print) 

 

_ ____________________________________________________________________________   

Signature of Parent 1     

 

_ ____________________________________________________________________________   

Printed Name of Parent 1      Date 

 

_ ____________________________________________________________________________   

Signature of Parent 2   

 

_ ____________________________________________________________________________   

Printed Name of Parent 2     Date 
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DAVIESS COUNTY PUBLIC SCHOOLS 

COACHES CODE OF ETHICS  

 

 1. I hereby pledge to provide positive support, care, and encouragement for my team by following this Coaches 

Code of Ethics. 

2.  I will observe and promote the regulations of the KHSAA, policies of the Daviess County Public School System, 

and the individual SBDM councils. 

3.  I pledge to help my student athletes enjoy the sport’s experience by creating a positive learning environment in 

games and practices.  

4.  I will model good sportsmanship, always casting a positive light on our team, school, and community.  

5.   I will be a positive role model for our student-athletes by displaying proper conduct in the performance of my 

duties.   

6.  I will refrain from public criticism of other KHSAA member institutions, their staff, and/or their players.  This 

includes but is not limited to making public statements or accusations with regard to infractions or alleged 

infractions concerning other schools and their personnel.   

7.  I will promote academic achievement as the highest priority and will seek out academic support and the 

additional time for student-athletes to succeed academically.    

8 . I resolve that decisions about playing time are the sole responsibility of the coach but I am willing to meet with 

the athlete and/or his/her parent(s) to help improve performance.    

 9. I will properly prepare for and attend all practices and games.  In addition, I will pursue professional 

development activities that will improve my coaching performance.   

10. I will respect my players, members of my coaching staff, members of the media, opposing players and coaches, 

fans, and officials regardless of race, sex, creed, or ability. 

11. I will place the physical safety and the emotional well-being of a student-athlete ahead of winning the game.  

12. I will promote the security and proper use of school facilities and pledge to use district-provided facilities and 

services (fields, lights, etc.) in an appropriate way.   

13. I will refrain from the use of substances approved for use by adults but considered illegal substances for minors 

(i.e. alcohol and tobacco) while performing my duties.   

14. I will refrain from the use of illegal substances that could alter my ability to perform my job duties.   

15. I will not participate in any discussions or actions that might impact team morale or cohesiveness, including 

threatening or publicly criticizing coaches, athletes, officials, or school administration at any time.   

16. I will refrain from the use of profanity, vulgarity and other offensive language and gestures.   

17. I will not permit nor participate in any form of hazing on the part of coaches or players associated with my team. 

 
 

By signing this document, I agree to follow the Daviess County Public Schools Coaches Code of Ethics. 

 

 

 

Coach’s Signature 

 

 

 

School        Date 

 

 

 

Coach’s Printed Name 
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STUDENTS 09.33 AP.22 

Fundraising Activities—Approval of Fundraising Projects 

All school fundraising activities must be approved by the Board. Requests must be 

channeled through the Principal and Superintendent/designee for approval before 

beginning a fundraiser. 

Type of fundraiser (please check): 

 

 
 School club/organization (e.g. Drama Club, Spanish Club, Boys/Girls Sports). 

 School booster organizations and school-related parent groups, including PTO’s, 

PTA’s, PSTO’s, etc. 

   Fundraisers not subject to restrictions (school pictures, yearbooks, fall/spring 

festivals/carnivals, school book fairs, merchant discount or rebate programs where the school 

is not required to sell discount cards, i.e., Target Stores School Rebate Program). 

   Charitable fundraiser (local, state, and/or national emergencies or disasters; student(s) 

emergencies or disasters; staff emergencies or disasters, etc.). 

   Athletic tickets/concessions, band contests, and school event ticket/concession sales 
These require Board approval; however, only one blanket fundraiser approval is required per 
year, per school, for all athletic ticket/concession sales. 

1. Name of staff person responsible for fundraiser:_____________________________ 

2. Name/description of the product/service to be sold:___________________________ 

3. Name of the vendor providing the product to be sold:_________________________ 

4. Name of school or club/department sponsoring the fundraiser: __________________ 

a. Cumulative number of fundraisers conducted this year by this group (including this request): 

_____ 

b. If this number exceeds two (2), please provide a rationale:_______________ 

___________________________________________________________________ 

5. How will the proceeds from this fundraiser be used? Please be specific.__________ 

___________________________________________________________________ 

6. If the fundraiser will be used to fund a trip, please list the destination and dates of the trip.  

 Department/Group: __________ Trip destination: _________Trip dates: ________ to ________ 

7. Does the net profit margin to be received from this fundraiser equal or exceed 30% for goods or 

items sold?  Yes   No   If no, explain why the net profit percentage is below 30%: ____________ 

___________________________________________________________________________________ 

8. Anticipated net profit: $___________________ 

9. Duration of sales: Begins: (month) _________(day) _________(year) __________ 

Ends: (month) __________(day) ________(year) __________ 

_____________________________________________________________________ 

 Requestor’s Signature                                        Date 

____________________________________________________________________ 
 Principal’s Signature                                                                     Date 

___________________________________________________________________________ 
 Superintendent/Designee’s Signature                                                 Date 
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Review/Revised:9/16/10 

 

 

STUDENTS      09.36 AP.21 

Request for Student Trips (Overnight) 

Daviess County Public Schools 

TO: Transportation Director 

FROM: ____________________________________________________________________ 
 Teacher’s Name (please print) 

School _______________________ Department/Organization __________________ 

Today’s Date: ________________    Trip Dates _____________ to _______________ 

Destination (City/State):__________________________________________________ 

Trip Requested: (Check one) 

  In-state overnight 

  Out-of-state overnight 

Description of Trip:_____________________________________________________________ 

_____________________________________________________________________________
_____________________________________________________________________________ 

Have all chaperones undergone the required records check and been designated by the 

Principal/designee to supervise students?  Yes  No 

Is a DCPS bus needed for this trip?  Yes  No 

 If Yes, please complete the online Transportation Request Form on the DCPS website. 

Are fundraisers necessary to fund this trip?                Yes  No 

 If Yes, how many fundraisers will be submitted for this trip? __________ 

 If Yes, please complete the Fundraiser Request Form for each of the fundraisers; 

ask your Principal/designee for approval and send to the Assistant Superintendent 

(Central Office) for approval. 

APPROVED:____________________________________________    ____________ 
 Principal’s Signature                       Date 

APPROVED:_____________________________________________   ____________ 
 Transportation Director’s Signature    Date  

APPROVED:_____________________________________________   ____________ 
 Daviess County Board of Education   Date 
(For out-of-state overnight only) 

  Review/Revised:9/19/13 
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DAVIESS COUNTY BOARD OF EDUCATION - REQUISITION FORM Requisition No.

           (THIS IS NOT A PURCHASE ORDER AND DOES NOT AUTHORIZE A PURCHASE) PO NO.

     "FOR OFFICE USE ONLY"

ORDER FROM: SIGNED / APPROVED

DATE

REQUESTOR

SCHOOL

DEPT.

FUND SOURCE

(VENDOR NUMBER-IF KNOWN)

LINE # QUANTITY UOM    ACCOUNT # or NAME

"UOM" = (UNIT OF MEASURE) - EA.; BOX; CARTON, ETC.

"ACCOUNT #" = (MUNIS ACCOUNT CODE) NOTE:  Attach multiple copies of this form with request if needed. REV 6/01 PURCH - 01

(SCHOOL / BOARD / OTHER)

(NAME OF COMPANY) OR (QUOTE REQUESTED)

(STREET ADDRESS)

(CITY, ST, & ZIP)

(PHONE)

(FAX)

 

 

 

(AUTHORIZED APPROVAL SIGNATURE)

(REQUESTOR SIGNATURE)

(AUTHORIZED APPROVAL SIGNATURE)

  

 

 

 

TOTAL -$                 

 

26

DESCRIPTION OF ITEMSTOCK #     UNIT PRICE TOTAL PRICE

25

9

5

6

7

8

1

2

3

4

10

11

12

13

14

15

16

17

18

19

20

21

23

24
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    ________________________________________________________________________________________________________________ 

 

  

Dear Parent/Guardian: 
 
 The Daviess County Board of Education carries athletic insurance coverage which is an excess or secondary 
coverage policy.  This means that any other coverage held by the athlete or his/her family is primary.  In the event of a 
claim, the insurance claim form should be completed immediately by the coach and parent/guardian.  The claim form 
should be sent to the address shown on the form.  Parent/Guardian also must first file for benefits under your 
family/athlete’s personal insurance.  If you are not fully reimbursed by your primary carrier, the Athletic Plan will 
reimburse some of the out-of-pocket costs.  Simply attach a copy of the primary insurance company’s explanation of 
benefits to a copy of the claim form that was originally filed and mail it to the insurance company listed on the form. 
 
 This Athletic Plan has limits on what it will pay for hospital room and board, doctor visits, x-rays, etc.  Total 
medical benefits have a policy limit, however additional coverage may be provided by the catastrophic policy provided 
by the Kentucky High School Athletic Association. 
 
 It is very important that all coaches and parents understand that, because of these limits, the Athletic Plan 
will not necessarily pay the balance of expenses remaining after the parent/guardian’s primary company has paid. 
 
 The Athletic Plan is up to a one year policy, with coverage beginning on the first practice day of any sport, and 
continuing until the earlier of the first practice day of the following year or the first academic school day of the following 
year. 
 
 Information describing this plan is available in the school’s athletic office. 
 
 

Please sign, clip & return to coach 
........................................................................................................................................................................................ 
  
I understand that the athletic insurance carried by the Daviess County School System is excess or secondary 
accident/injury coverage.   The Board’s policy is intended to be a supplement to my own personal insurance, which is 
primary, should an injury occur.  I understand that the Board’s athletic coverage will not likely pay 100% of my out-of-
pocket expenses should my son/daughter suffer an injury while participating in practice or competition.   
 
Athlete’s Name: 
 
Sport: 
 
Parent’s Signature: 
  
Date: 

  

 

 
  

 

 

Daviess County Public Schools 

 

 

Superintendent –Matt Robbins 
Daviess County Board of Education 

Dr. Tom Payne  Dale Stewart  Frank G. Riney III  Todd Anderson  James Morgan  
1622 Southeastern Parkway   Owensboro KY 42303 

www.dcps.org    phone: 270-852-7000   fax: 270-852-7030   contact@dcps.org 
 


